DIOCESE OF JOLIET CATHOLIC SCHOOLS OFFICE
STUDENT AGREEMENT FO R INTERNET ACCESS AN D RELATED T ECHNOLOGY USE
The Catholic Schools Office of the Diocese of Joliet and the School St. Mary School support the use of
technology in the instructional program through internet capable devices and digital equipment (sometimes
collectively referred to as “Technology Resources”), as a means to facilitate learning and teaching in an
interconnected digital world.
All uses of Technology Resources shall be for educational purposes only, and will be consistent with the
Diocesan and School’s goal of promoting Catholic values and teaching, and academic excellence as defined in
the respective mission and philosophy statements.
The Parents/Guardians of student users of Technology Resources must agree to and accept the Terms and
Conditions below before their children will be granted access to the Technology Resources within the School.
Both the Parent/Guardian and Student user acknowledge that the Code of Conduct herein also applies to
personal electronic devices, including, but not limited to cell phones and other handheld devices, laptops and
notebooks/tablets (“Privately Owned Devices”} Students and their parents or guardians are advised that the
Diocese of Joliet Catholic Schools may not request or require a student to provide a password or other related
account information in order to gain access to a student’s account or profile on a social networking website.
The school may conduct an investigation and if the school has reasonable cause to believe the content of a
student’s social media account has violated a disciplinary rule or policy of the school, the law requires the
student to provide social networking website passwords or other related account information to gain access
to the student’s account or profile. (IL School Code 105 75/15, Illinois Public Act 098-0129)
The failure of any user to follow the terms and conditions of this Agreement may result in the loss of
privileges, disciplinary action and/or legal action.
TERMS AND CONDITIONS
1.

Acceptable Use
The Diocese and Parish School will make reasonable efforts to ensure that technology is used in a
responsible, moral and ethical manner consistent with the educational and moral objectives of the
Diocese and School.
Responsibility
School administrators, teachers and staff work together to help students cultivate and manage their
digital identity and reputation and online social interactions in ways that are positive, ethical, safe
and legal.. However, there is an enormous range of material available on the Internet, some of which
may not be fitting with the particular values of a students’ family. It is not practically possible for the
Diocese and School to monitor and enforce a wide array of social and religious values in student use
of the Internet. Therefore, the Diocese and School recognize parents as primary educators of their
children and the need for them to be involved in instructing their children as to what material is and
is not acceptable for access and communication through the School network system and at home
when in possession of a school owned device.
The students, teachers and staff have the responsibility to respect and protect the rights of every
other user in the School and on the Internet.
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The Principal or Pastor has the authority to determine what constitutes inappropriate use and his/her decision is
final.
1.

Code of Conduct - Expectations for conduct Grades K-2, 3-5 and 6-8 are defined with the expectation for
age appropriate behavior when using technology.
3. Safety
Reasonable efforts will be made to protect users of the network from harassment, unwanted
and unsolicited communication. Any network users who receive threatening or unwelcome
communication shall immediately bring this to the attention of a teacher or Principal.
4. Internet Filtering
The school will use technology protection measures in compliance with the Children’s Internet
Protection Act(CIPA) to protect minors and all users against access to visual depictions that are violent,
obscene, constitute child pornography, or are otherwise harmful to minors.
5. Privacy
The user does not have any right of privacy or ownership whatsoever in relation to his/her use
of the School network and/or email. Consequently, all electronic and telephone communication
systems and all communication and information transmitted by, received from, or stored in any
manner are the property of the Parish, School or Diocese and are to be used for educational
purposes only.
To ensure that the use of the network is consistent with the educational objectives and
philosophy of the School, Parish, and Diocese, authorized representatives may monitor the use
of the network from time to time, which may include the printing and reading of all information
stored, and all emails entering, leaving or stored and all files created and saved in the system.
The system administrator (Principal or designee, Pastor) may remove any material stored by the users
which violates the terms of this Agreement.
6. Consequences for Inappropriate Use
The School network user shall be responsible for damages to equipment, systems, and software
resulting from deliberate and willful acts or installation of unapproved software and/or files.
Illegal use of the School network, intentional deletion or damage to files or data belonging to others,
copyright violations or theft of services will be reported to the appropriate authority and will
be deemed a failure to follow the terms and conditions of this Agreement.
If a user mistakenly accesses inappropriate information, the user shall immediately inform the
the teacher or adult supervisor.
7. Web Pages
The School may choose to publish Web Pages for purposes of providing School or Parish
information and teacher or class information. This may include the posting of meetings, agendas,
student activities, projects and accomplishments, schedules and other information of interest to
students, parents and the community. Classrooms may participate in the development of web
pages as on-going educational projects. The posting of any material that may violate copyright
law is expressly prohibited.
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Disclosure of student information on the School website will be limited to first name and last
initial. Photographs or video of students may be posted on the school website; however, no photograph
or video of any student will be captioned with the student’s name, or identify the student by name in any
other manner. No image of a student may be posted in such a way that the image of that student may be
matched up with the student’s name.
The principal or his/her designee shall monitor school web publications.
8. Personal Electronic or Cellular Devices
Students may not carry Privately Owned Devices with them during School hours unless special
permission is granted by the Principal or his/her designee. Privately Owned Devices otherwise
stored in student lockers must be turned off. These items include, but are not limited to: cell phones,
pagers, Mp3 players, IPods, cameras/video recorders, laptops, notebooks/tablets and all other handheld
devices (which exception to those covered in #9 of this agreement).
11. Indemnification
The user’s parent/guardian hereby agrees to indemnify the School/Parish/Diocese for any losses, costs,
or damages, including attorney fees, incurred by the School, Parish, or Diocese relating to or arising out
of the breach of, or the enforcement of this Agreement or the School/Parish/Diocese enforcement thereof.
12 Financial Obligations
The student, parent, guardian, agrees to be responsible for any financial obligation incurred
through the use of the School network that is contrary to the terms of this Agreement.
13 Limitation of Liability
The School/Parish/Diocese makes no guarantee that functions and services provided by the
School’s computer system and network will be error free or without any defect. The School/Parish/
Diocese have no responsibility for the accuracy or quality of information obtained through the
use of the School network or for any damages users suffer.
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DIOCESE OF JOLIET
ACCEPTABLE USE AGREEMENT:
INTRANET/INTERNET Grades K - 3,
Including Summer Programs
As a part of my schoolwork, my school gives me the use of devices and technology resources for my work. My behavior and
language should follow the same rules I follow in my class and in my school. To help myself and others, I agree to the
following promises:
1.

I will use technology to do school work, as explained to me by my teacher and not for any other reason.

2.

I will use the Internet only in ways the teacher has approved.

3.

I will not give my password to anyone else, and I will not ask for or use anyone else’s password.

4.

I will not put on any device my address or telephone number, or any other personal information about myself or anyone else.

5.

I will not upload, link, or embed an image of myself or others without permission.

6.

I will not play games or use other resources that a teacher has not approved.

7.

I will be polite and considerate when I use devices. I will not use them to annoy, be mean to, frighten, tease,
or poke fun at anyone. I will not use swear words or other rude language.

8.

I will not use the technology to bully or threaten anyone, including teachers, schoolmates or other children.

9.

I will not try to see, send, or upload anything that says and or shows bad or mean things about anyone's
race, religion or gender.

10.

I will not damage the device or anyone else's work.

11.

I will not break copy or take credit for anyone else’s work including any source on the Internet.

12.

If I have or see a problem, I will not try to fix it myself but I will tell the teacher. If the problem is an
inappropriate image I will turn off the screen or cover it and then seek help.

13.

I will not block or interfere with school or school system communications.

14.

My technology use is not private; my teacher may look at my work to be sure that I am following these rules,
and if I am not, there will be consequences.

15.

I know that the conduct that is forbidden in school is also forbidden when I use devices outside of school.

.
Print Student’s Name:

School: St. Mary School, Mokena

Student’s Signature:

Grade:

Date:

Parents: I have read and discussed with my son or daughter the Acceptable Use Agreement, and I give permission for him or her to
use these resources. I understand that technology access is conditional upon adherence to the guidelines above. Although students
are supervised when using these resources, and their use is electronically monitored, I am aware of the possibility that my son or
daughter may gain access to material that school officials and I may consider inappropriate or not of educational value.
Print Parent/Guardian Name:
Parent/Guardian Signature:

Date:

* STUDENTS MAY NOT USE TECHNOLOGY RESOURCES UNLESS THIS AGREEMENT IS SIGNED
AND RETURNED TO THE TEACHER.
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DIOCESE OF JOLIET
ACCEPTABLE USE AGREEMENT:
INTRANET/INTERNET GRADE 4--8*
(including Summer School)

I understand that St. Mary School, Mokena hereinafter (the” School”) provides electronic resources, including
Internet access and storage space for student work, as an integral part of the curriculum. Behavior and language
in the use of these resources should be consistent with classroom standards. I agree to the following
responsibilities and restrictions:
1. I will use the electronic resources, including storage space, only for educational purposes related to work in
School and not for any personal, commercial or illegal purposes.
2. I will use the Internet only with the permission of the staff member in charge.
3. I will not use games or other electronic resources that have objectionable content or that engage me in
an inappropriate simulated activity.
4. I will not give my password to any other user, nor attempt to learn or to use anyone else’s password, and I
will not transmit my address or telephone number, or any personal or confidential information about
myself or others.
5. I will not upload, link, or embed an image of myself or others to any sites without expressed
teacher permission and a signed parental permission slip.
6. I will not make statements or use the likeness of another person through website postings, email, instant
messages, etc., that harass, intimidate, threaten, insult, bully or ridicule students, teachers, administrators
or other staff members of the school community, make statements that are falsely attributed to others, or
use language that is obscene or offensive.
7. I will not attempt to access, upload, or transmit material that attacks ethnic, religious or racial groups,
or material that is pornographic or explicitly sexual in nature.
8. I will not violate copyright laws, damage or tamper with hardware or software, vandalize or destroy
data, intrude upon, alter or destroy the files of another user, introduce or use computer “viruses,”
attempt
to gain access to restricted information or networks, or block, intercept or interfere with any email
or
electronic communications by teachers and administrators to parents, or others.
9. I understand that my use of technology resources is not private, and that the school reserves the right
to monitor use to assure compliance with these guidelines; violations may lead to loss of privileges
including internet access and/or other disciplinary measures.
10. I understand that the prohibited conduct described above is also prohibited off campus when using
private equipment if it has the effect of interfering with the educational process as decided by school
administration, and that such off--campus violations may lead to disciplinary measures.
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Addendum for Personally Owned Devices
I understand that the School allows me to bring my own devices such as phones, tablets and computers. In order
to be permitted to bring my own device, I agree to the following responsibilities and restrictions:
1. I will follow all school rules while using my own device on school grounds and I understand that the rules
outlined above regarding my use of school resources apply to my use of my own device on school
property and that rule 10 above applies to my use of my device off school property.
2. I will not take photos or record video of any student, teacher or administrator without the
expressed permission of my teacher or school administrator.
3. I will not use my device during class unless expressly instructed to do so by a teacher and I will
immediately comply with a directive to turn my device off, to put my device away or to turn my device over
to a teacher or administrator.
4. I understand that my device may be confiscated at any time and that a teacher or administrator may
view contents of my device including but not limited to, texts, emails or social media postings, if it
appears that I may have used my device in violation of school rules or this Agreement.
5. I understand that the school is not responsible for theft, damage or loss of my device and I understand that I
am not permitted to leave my device at school overnight unless it is secured.
Print Student’s Name:
School: St. Mary School, Mokena

Grade:

Student’s Signature:

Date:

Parents/Guardians: I have read, understood, and discussed with my son or daughter this Acceptable Use
Agreement, and I give him or her permission to use electronic resources, understanding that this access and use
of personal devices on school grounds is conditional upon adherence to the agreement. Although students are
supervised when using school resources, and their use of school resources is electronically monitored, I am
aware of the possibility that my son or daughter may gain access to material that school officials and I may
consider inappropriate or not of educational value.
Print Parent’s Name:
Parent’s Signature:

Date:

* STUDENTS MAY NOT USE TECHNOLOGY RESOURCES OR BRING THEIR OWN DEVICES UNLESS
THIS AGREEMENT IS SIGNED AND RETURNED TO THE PRINCIPAL
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DIOCESE OF JOLIET – CATHOLIC SCHOOLS OFFICE
6745 SOCIAL MEDIA POLICY
The Catholic Schools Office recognizes that the use of social media is being used in a variety of methods as an important
evangelizing, educational and marketing tool to promote school and ministerial programs. However, those using the Internet should
bear in mind that certain comments and information may have a harmful effect on the school, parish, the Diocese of Joliet, its
reputation and its employees. In light of this possibility employees and volunteers are required to adhere to the following policy
regarding the use of social media sites, networks and blogs. This Social Media Policy (the “policy”) applies to all online or mobilebased tools for sharing content and discussing information, whether controlled by the diocese, local school or local parish or hosted
on other platforms (such as Facebook), on which employees/ volunteers of the school /parish engage in activities relating to the
school, parish or diocese. The term “social media” refers to activities that integrate technology, telecommunications and social
interaction through the use of words, images, video or audio tools. Examples include, but are not limited to, social websites, blogs,
message boards, wikis, podcasts, image- and video-sharing sites, live webcasting and real-time communities. Because this is a
constantly evolving area, this policy applies to all new social media platforms whether or not they are specifically mentioned in this
policy.

This policy may be updated and modified at any time at the sole discretion of the Diocese of Joliet Catholic Schools Office in light
of changing circumstances and events.
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DIOCESE OF JOLIET – CATHOLIC SCHOOLS
VIDEOTAPING AND/OR PHOTOGRAPHING OF STUDENTS
POLICY
The Diocese and Schools of the Diocese of Joliet allow positive publicity of students using
videotapes, digital images, photographs and web publications within the context of this agreement.
Videotaping and/or photographing may be used in and by the Diocese and Schools of the Diocese as
a facet of instruction for enhancing learning, to share information, to promote the school, to assist in
providing a safe and secure learning environment, and to monitor/record student activities. Such
videotaping/photography may be announced or unannounced and will be conducted according to
Diocesan guidelines. However, the Diocese and Schools of the Diocese do not approve of the
display of any videotapes, digital images, photographs on social networking or video sharing
sites, such as YouTube, without the expressed permission of the administrator and all parties
involved.
I.

Videotapes, photographs, and digital images of students may be utilized by teachers,
administrators, or their designee within the Diocese and/or School for classroom
instructional purposes without advance consent of a student’s parent/guardian. Such
School and or Diocesan staff shall maintain the confidentiality of these student records in
accordance with state and federal laws and the established Diocesan student record
procedures.

II.

Photographs or videos of students posted on the School website shall not be captioned with
the student’s full name or identify the student by name in any manner. Disclosure of
student information will be limited to first name and last initial. No image of a student may
be posted in such a way that the image of that student may be linked to or associated with
the student’s full name.

III.

A student teacher under the supervision of a college/university, or other certified staff
member may utilize videotapes, photographs, or digital images of students for his/her own
professional use without the advance consent of a student’s parent/guardian. Examples of
educational videotapes/photographs include documenting science experiments,
presentations, etc.
• A release form is required from the parent/guardian when students participating in class activities with a student
teacher are videotaped or photographed for purposes of assessment of teaching as part of the university class
assignment and/or student teaching portfolio development.

IV.

Students under the supervision of the administrator/teacher or approved designee, may videotape or photograph students
without the advance consent of a student’s parent/guardian for educational purposes, to promote the school/school
activities and to enhance learning. Examples: yearbook, school paper, sports games, etc.

V.

Forms of release for videotaping and photographing of students are not required from
the parent/guardian when:
1.
A student has voluntarily chosen or been allowed by his/her parent/guardian to participate in, or be a
spectator at, a school-related activity that is open to the public such as an athletic event, concert,
theatrical presentation, dance, etc.
2.

The student has chosen to be an officially designated school leader or role model, such as athlete, student
council leader, etc. for which there is potential for informal contact with news media.

3.

Stock videotape footage or generic pictures. (i.e. yearbook individual and group pictures) are being
obtained in public places. (i.e. hallways, gymnasiums, general classroom areas, playgrounds, athletic
fields, etc.) by the Diocese and/or School.

4.

Outside news media videotape or photograph students in areas that cannot be effectively shielded from
the public, such as playgrounds, parking lots, athletic fields, etc.
5.

Video cameras are in use to monitor public areas of a school/church facility or bus.
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Notification of Rights under FERPA for Elementary and Secondary Schools
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age
("eligible students") certain rights with respect to the student's education records. These rights are:
(1) The right to inspect and review the student's education records within 45 days of the day the School
receives a request for access. Parents or eligible students should submit to the School principal a written
request that identifies the record(s) they wish to inspect. The School principal will make arrangements for
access and notify the parent or eligible student of the time and place where the records may be inspected.
(2) The right to request the amendment of the student’s education records that the parent or eligible student
believes are inaccurate, misleading, or otherwise in violation of the student’s privacy rights under FERPA.
Parents or eligible students who wish to ask the School to amend a record should write the School principal,
clearly identify the part of the record they want changed, and specify why it should be changed. If the School
decides not to amend the record as requested by the parent or eligible student, the School will notify the
parent or eligible student of the decision.
(3) The right to privacy of personally identifiable information in the student's education records, except to the
extent that FERPA authorizes disclosure without consent. One exception, which permits disclosure without
consent, is disclosure to school officials with legitimate educational interests. A school official is a person
employed by the School or the Roman Catholic Diocese of Joliet as an administrator, supervisor, employee,
instructor, or support staff member (including health or medical staff); a person or company with whom the
School has outsourced services or functions it would otherwise use its own employees to perform (such as an
attorney, auditor, medical consultant, or therapist); A school official has a legitimate educational interest if
the official needs to review an education record in order to fulfill his or her professional responsibility. Upon
request, the School discloses education records without consent to officials of school districts in which a
student seeks or intends to enroll, or is already enrolled if the disclosure is for purposes of the student’s
enrollment or transfer.
(4) The right to file a complaint with the U.S. Department of Education concerning alleged failures by the
School to comply with the requirements of FERPA. The name and address of the Office that administers
FERPA are:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-8520

St. Mary School
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iPad Policy
St. Mary School promotes technology to support the curriculum and mission of the school. The purpose of the 1:1 program is to
fulfill the goal of academic excellence by engaging the 21st century learner through creativity, communication, and mobile
learning. The iPad will transform the classroom from teacher directed to student centered allowing each student to reach his or her
own potential.
The use of technology is a privilege that carries responsibility and behavioral expectations consistent with all school rules and
policies. It is understood that members of St. Mary School will use computing devices and the school network in a responsible,
ethical, and legal manner at all times.
St. Mary School retains the sole right of possession of the iPad and related equipment. The iPad will be issued to students according
to the guidelines set forth in this document.
I. Receiving & Check-in

•

•
•
•
•
•
•
•
•

iPads (with cover and charger) will be distributed each fall after the nonrefundable $250
iPad fee has been paid. Parents and students must read and sign the Acceptable Use
Policy, iPad Policy and Handbook, and iPad Pledge before an iPad is issued to the
student.
Each student will be provided with an iPad which contains a serial number and SMS
number used for identification.
Students will return their iPad during the last full week of school.
Students who transfer, withdraw, are suspended or expelled, or terminate enrollment from
St. Mary School for any other reason during the school year, must surrender their
individual iPad on the date of termination or during the stated period.
In case of theft, the family must file a police report and notify the school. Once the police
report is available to the school and the family pays for the replacement cost, the student
will be issued another iPad.
Failure to return the iPad to St. Mary School will result in a theft report being filed with the
Local Police Department and the student/parent will pay the replacement cost of the iPad.
Students must return the iPad and accessories in satisfactory
Condition, to be determined by the facilitator, or a fee will be applied to repair or replace
damages
In cases of abuse, neglect, or intentional damage, the
student will be charged a fee for any needed repairs not to exceed the
replacement cost of the iPad.
All St. Mary School iPads have accidental Damage from Handling Protection. This covers
unexpected and unintentional drops or spills. St. Mary School will service each iPad up to
two times at a cost of $49 for each incident.

II. Proper Care
The iPad is school property and all users will follow the procedures of the Acceptable Use Policy.

• Liquids, moisture, and foods should never be near the iPad as these can damage the device.
• Use only a soft cloth to clean the screen; no cleansers of any type.
• The iPad, cover, and accessories must remain free of any writing, drawing, stickers, or
labels.
• “Skins” may not be used to personalize the iPad.
• Student-created passwords are not allowed.
• iPads should always remain in the protective cover.
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• The standard screensaver and/or background must only consist of student name, class,
class number, and student picture
III. Strictly Prohibited

• Leaving an iPad in an unsupervised area. This includes leaving your iPad in the school
building at the end of the school day. There is no supervision outside of the school day for
iPads left behind in the school building.
• Changing iPad settings without school approval
• The storing of any personal photo, video, or audio. Students may only take pictures and/or
videos when directed by the facilitator for school projects.
• Bypassing (attempting to bypass) the St. Mary web filter
• Use of iPads in locker rooms, dressing rooms, or bathrooms per state law
• Any action that violates existing policy or public law
• Attempting to “jailbreak” the iPad (that is, attempting to alter the iPad’s operating system
in order to run additional, unauthorized applications)
• Defacing the serial number or iPad in any way
• Deleting history in Safari (if done, automatically places student on iPad Disciplinary
Action)
• Downloading any apps or any media not approved by St. Mary School
• Gaining access to other students’ accounts, files, and/or data
• Storage of personal photos, videos, or audio
• Using chat rooms or social media not approved or managed by St. Mary School
• Illegal installation of copyrighted materials
• Instant messaging services
• Use of iPad by peers, friends, or siblings

IV. Responsibilities

•
•
•
•
•
•
•
•

Charge battery at home daily, will not be allowed to charge battery at school during the
school day.
Students are allowed to set up wireless networks and printers on their iPads at home. Be
aware that content may not be filtered while using a network outside of school.
If students leave their iPad at home, they are responsible for completing the course work
as if they had their iPad present.
Students are responsible for retrieving their iPad left in the iPad Drop Box upon their
return to the classroom
Students should immediately report any inappropriate material to the facilitator or inform
the facilitator if they trip the CIPA filter
Students will report stolen iPads immediately to the Local Police Department and the
Technology Director.
Students must request maintenance when needed. A loaner iPad may be provided under
the discretion of the Technology Director.
Printing will be available with the iPad. Students will be given information and instruction
on printing with the iPad at school.

V. Student Discipline
Students may be placed on the following steps if a rule is violated under the Strictly Prohibited section, but not limited to,
of this policy.

•
•

1st Offense- Two days of community service to St. Mary School from 2:40-3:45 pm.
2nd Offense- Five days of community service to St. Mary School from 2:40-3:45 pm. and
complete a Reflection Paper
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• 3rd Offense- To be determined by the Principal.
Students may receive a Warning for a minor iPad Violation (IV). The following examples, but not
limited to:
o iPad left at home
o No earphones
o Brightness below 75% while in class
o Using iPad when not instructed to do so
o Leaving the iPad behind in a classroom during the school day
o Low battery
Students must provide their iPads for random and periodic inspections. The school accepts no responsibility for the loss of any
software or documents due to a re-format or re-image.
All students are to follow the guidelines/rules provided in the Family Handbook, Technology Agreement, and iPad Policy.
Failure to do so will result in disciplinary action listed above as well as further disciplinary action such as, suspension or
expulsion, to be determined by the Principal.
Student Name (Please Print):_____________________________________________________________
Student Signature:_________________________________________________Date:____________________
Parent Name (Please Print):________________________________________________________________
Parent Signature:__________________________________________________Date:____________________
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SCHOOL PERSONNEL 2020-2021
Rev. Dindo Billote
Mrs. Jeanne Wolski
Mrs. Kelly Kramerich
Mrs. Heather Wasicki
Mrs. Kathrine Plankinton
Mrs. Tina Sandor
Mrs. Trish Soltys
Miss Grace Morrison
Mrs. Bridget Barron
Mrs. Deanna Wolff
Mrs. Pat Tylin
Mrs. Camille Auskalnis
Mrs. Brianne Griebel
Miss Mary Kate Conness
Mrs. Betsey Martus
Mrs. Becki Maly
Mrs. Lauren Simon
Mrs. Kara Hedrick
Mrs. Denise Pell
Mrs. Nicole Rourke
Mrs. Julie Ferin
Ms. Dawn McInerney
Mrs. Kristin Morris
Mrs. Anne Lindley
Mrs. Jamie Kucala
Miss Jessica Cepolski
Mrs. Gloria Janousek
Mrs. Carolyn Hinsdale
Mrs. Stephanie Murach
Mrs. Barb Wanner
Sr. Kim Marie Wolf
Mrs. Nicole Purtill
Mrs. Jennifer Puralewski
Mrs. Kelly Lauzze
Mrs. Heidi Kalinowski
Mrs. Debbie Dexter
Mrs. Christina Fulton
Mrs. Iradia Cazares

Pastor
Interim Principal
Grade 8/
Grade 8
Grade 7
Grade 7
Grade 6
Grade 6
Grade 5
Grade 5
Grade 4
Grade 4
Grade 3
Grade 3
Grade 2
Grade I
Grade1
Kindergarten
Kindergarten
Preschool - 4 year old
Preschool - 4 year old
Preschool - 3 year old
Technology
Physical Education
Physical Education
Art
STEAM
Music
Librarian
Algebra Teacher
Liturgist /Religion
Preschool Aide
Resource Director
Teacher Aide
Teacher Aide
Secretary
After Care Supervisor
Before School Care Provider
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MISSION STATEMENT
Preparing our students for the future through spiritual and academic excellence.
SCHOOL PHILOSOPHY
St. Mary Catholic School, as a member of the community of St. Mary Parish, places faith
development as the core of its existence. The message of Jesus is conveyed to our students as they
actively engage in learning Catholic doctrine, worshipping together and serving others.
St. Mary School believes that the parent is the primary educator of the child. Together with the
parents, we believe that St. Mary School provides a Catholic environment that nurtures each child
with love and respect for self and others. By building upon each child’s God given talents and
abilities, students develop skills to make them active and responsible members of the St. Mary
Catholic Church and our community. St. Mary School acknowledges the potential of each child and
strives to contribute to each student’s intellectual, physical, social, and spiritual development.

St. Mary School operates under the auspices of the Diocese of Joliet. Therefore, St. Mary School
adopts in whole all policies set forth in the Handbook of School Policies published by the
Diocese of Joliet Catholic Schools Office. The school administrator, faculty and governance
board are required to follow all policies of the Diocese. Additional local policies may be
developed to govern the operation of the school but may not be contrary to those policies and
procedures established by Diocese of Joliet.

FUNDRAISING POLICY
The main objective of the St. Mary Fundraising Policy is to clarify each family’s responsibility toward
fundraising and to develop a system where the responsibility for fundraising is shared by all school
families.
Fundraising is a necessary part of operating a private school. The cost of each student’s education
is not covered entirely by the tuition you pay.
The Joliet Diocese mandates that the school must generate 10% of the school’s annual operating
budget through fundraising. Each family’s share of their financial fundraising obligation will be
communicated prior to school registration.
A family has the option to tailor the fundraising to their unique family needs. Each family will be
accessed a fundraising fee included in their tuition statement.
The fundraising activity is designed to be marketable with the intent to keep out of pocket expenses
to a minimum.
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ORGANIZATIONS
SCHOOL MEMBERSHIP
St. Mary School is a member institution of the Diocese of Joliet under the direction of the
Bishop and thus all diocesan policy statements and documents are automatically school
policies. It is registered with and has received formal recognition from the Illinois State School
Board.
The School Board of the Joliet Diocese establishes the policies and procedural for all schools
in the diocese.
The policies of the school are established by the St. Mary School Board. The board operates
under the auspices of the pastor and the parish council. Open school board meetings are
held monthly and all are invited.
The principal, as the executive of the School Board, is charged with the responsibility of
implementing policies.
ST. MARY SCHOOL BOARD
In the Diocese of Joliet, school boards are consultative in nature. Consultation implies that the
administrator(s) (pastor/principal) will listen to the advice of the board in certain designated
matters prior to a decision being made. The operating principle is that the administrator(s) will
not act contrary to the advice which has been given, especially when there is a consensus,
unless the administrator(s) has an overriding reason. It is customary, but not obligatory for the
administrator(s) to communicate this reason to the consultative body.
Mission: Supporting St. Mary School in preparing students for the future through spiritual and
academic excellence.
SCHOOL BOARD MEMBERS
Mr. Lucas Kibbon – President (Facilities and Security)
Mr. Rich Aichele - Vice President
Mr. Jason Miller – Secretary
Mrs. Cailin Valente –Social Media and Communications
Mrs. Bridget Schreiber – School Engagement
Mrs. Jill Coleman – Alumni Relations
Mr. Patrick Fulton – Parish Engagement
Mrs. Lauren Pammer – School Advancement
Frank Murray – Marketing (Open House) Empower IL
Mrs. Lori Rimkus – PTC
Mr. Brian Parker - Athletic Director
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We ask that you note these two points regarding School Board meetings
1.

The school board will not discuss personnel or staff questions at the school board
meeting since these matters are not appropriate for an open meeting. All personnel
issues must be handled by the principal according to Diocesan policy. We ask that you
follow the procedures of the School in regard to any teacher or staff questions and/or
problems you may have.

2.

Comments from our parents will not be ACTION items unless these items are placed on
the agenda prior to the meeting so our school board members will have a chance to
review the information prior to discussing it. In order to place an item on the agenda,
a written description of the item you wish to place on the school board agenda should
be submitted to the school principal or the president of the school board at least ten
days before the scheduled board meeting. The decision will then be made as to the
placement of the item on the next agenda.

PARENT TEACHER COUNCIL (P.T.C.)
All parents are urged to become active members of the P.T.C. The purpose of' this
organization is to promote the welfare of children at home, school, parish and community. It
will assist the school in educational aspects, supervision at school activities and financial
activities.
Mission: Enhancing the well-being of our students by engaging parents and teachers

P. T. C. OFFICERS
President
Vice President
Secretary
Treasurer

Mrs. Lori Rimkus
Mrs. Vicki Peppin
Mrs. Jennifer Culen
Mrs. Alex Dazzo

ATHLETIC ASSOCIATION
This organization works directly with the sponsoring, supervising and
coaching extra curricular athletic events for the students.
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Mission: The St. Mary School Athletic Association Board provides our students with an
athletic program that develops their physical talents, forms strong values of sportsmanship
and teamwork, and is grounded in our love of Christ, our Catholic faith, and pride in our parish
community.

ATHLETIC ASSOCIATION BOARD MEMBERS
Athletic Director

Rob Dauphinais
Katie Cimonetti
Barry Biondo
Jack Stanek
Kevin O’Connor
Chris Barron
Veronica Giblin
Ed Goewey
Gavin Palmer
David Pammer
Rob Esquivel
Joe Bowers
Stacie Mroz
Brett Schaibley

ALUMNI ASSOCIATION
Mission: Providing a lasting link to Saint Mary School for its alumni.
.
Mrs. Alana McGovern
Mr. Bob Leonard
Mrs. Anne Lindley
Mrs. Carolyn Hinsdale
Mrs. Brianne Griebel
Mrs. Becki Maly
Mrs. Katie Plankinton
Mrs. Kerri Voltz
Miss Grace Morrison
ADMISSIONS
NON DISCRIMINATION POLICY
“Schools operating under the auspices of the Diocese of Joliet admit students of any race,
color, sex, national and ethnic origin to all the rights, privileges, programs and activities
generally available to students at the school.” Policy #5110
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Illinois law requires children entering Kindergarten to be five years of age by September 1st.

BAPTISMAL AND BIRTH CERTIFICATES
A baptismal and birth certificate must be presented at the time of registration.
PHYSICAL EXAMINATIONS
5410 PHYSICAL EXAMINATIONS AND INNOCULATIONS
Physical examinations as prescribed by the Department of Public Health are required of all students
immediately prior to or upon entrance into pre-school, kindergarten, (or the first grade), the sixth and
ninth grades. Physical examinations of students are required immediately prior to entrance into school
if such student has not previously been examined according to Illinois law. All students are immunized
according to Illinois School Code. Students are excluded from school (by October 15) for
noncompliance with this law. The law allows for medical and religious exemption.

A physical and dental examination (within one year prior to entry) as well as current booster
immunization are required upon entrance into kindergarten and sixth grade or upon entrance
into any grade if the student has not previously been examined as required by the Department
of Public Health or from out of state. A vision exam is required for all students entering
kindergarten. The completed forms are due no later than the first day of school. Failure to
comply with the School Code in this matter will cause St. Mary School to exclude the
student from attendance after October 15th.
All students in kindergarten and grades 2 and 6 are required to have an oral health exam and
are due May 15 of the school year. Dental exams must be completed within eighteen months
prior to the May 15 deadline.
FEES
All fees and tuition will be billed to you through FACTS. Miscellaneous fees which occur
during the school year such as field trips, Christmas play, and Grandparents Day will be billed
through FACTS.
Fees must be paid by the first day of school, otherwise, books and materials will not be given
to the student.
Milk is available at a fee determined by the government reimbursement program and will be
billed to you through FACTS in the month of October.
PROBATION
All transfer students are placed on a nine week probationary period.
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ADMISSIONS POLICY
St. Mary School welcomes families who are committed to the values
of Catholic Education.
As a faith-based initiative of the Catholic Church, we assist parents
in fulfilling the promises
that they made for their children when they celebrated the
Sacrament of Baptism.
1. Children, whose siblings are already students at St. Mary School, have priority for acceptance into
kindergarten, and for any open spaces that may be available in the other grades of our school.
2. The parents’ length of time in regularly attending Sunday Mass St. Mary Parish, and in supporting the
parish through their regular participation in the St. Mary Parish offertory program is considered.
3. The ability of the St. Mary School faculty and staff to meet the child’s educational needs is also a factor in
the acceptance of students.
4. Prior attendance, without difficulties, in other Catholic Schools (for transfer students) is considered as part
of the acceptance process.
5. The ability of parents to support the school through regular tuition payments is also a factor that we take
into account.
6. Consideration will be given to children of non-parishioner alumni first, and then to families who are
members of nearby parishes. This is done on a first-come, first-served basis.
7. Any remaining open spaces in our classrooms may be filled by non-parishioners who share our Catholic
Christian values.
5130 ADMISSION AGES
A child entering first grade must be six years of age (kindergarten, five years; pre-school three or four years
of age respectively) on or before September 1 of that year. The verification of age with a birth certificate is
presented at application time. The school maintains certified copies birth certificates for each student enrolled
upon enrollment.
5140 ADMISSION OF TRANSFER STUDENT
When a student who is transferring from one Catholic school in the Joliet Diocese applies for admission to
another Catholic school in the Joliet Diocese a Student Transfer Form must be completed. During the
process of completing this form contact between the two principals is advisable. Such contact with the former
principal of any school may be needed to clarify reason for student transfer, i.e. suspension/expulsion or
unpaid tuition. Transfer students may be admitted following receipt from the transferring school of attendance
records, health and academic records, etc. Until such records have been received and analyzed, the child’s
admission status is probationary. Certified copies of transfer students’ records must be requested within 14
days of enrollment.

WITHDRAWAL
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If a student withdraws from the school, the principal should be notified. All records, academic
and health, are sent to the new school upon request by the principal of the receiving school.
No transfers of records will be sent unless all financial obligations are met.

COMMUNICATING QUESTIONS AND CONCERNS
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1.

If a problem should arise regarding your child, first contact the teacher to set up a time,
convenient to both parties, to discuss the concern.
2.
If not resolved, a meeting will be held including the parent, teacher, other pertinent faculty and
staff if necessary, principal.
3.
If not resolved at step two (2), a meeting may be arranged with the pastor.
The above steps should be followed, in sequence, by parents, teachers, and administrators. In the
event that the steps have not been followed in sequence, reference to step one (1) will be made.
Note: The Catholic Schools Office may be contacted to resolve an issue only after the above protocol
has been followed.

CODE OF BEHAVIORAL EXPECTATIONS FOR PARENTS IN ST. MARY SCHOOL
The relationship between school representatives (teachers, administrators, school organization
leader, coaches, etc.) and parents at St. Mary School is one of the strongest and the most important
elements in the effective rearing and successful education of our youth. This policy statement
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provides structure to several phases of the relationship. Please read this set of expectations and feel
free to contact the administration with any questions.
The expectations for parents and teachers are divided into three areas: academic, behavioral, and
spiritual.
ACADEMIC:
Parents are entitled to high realistic expectations for their children at St. Mary School. Those
expectations include academic standards and classroom practices. Oftentimes those expectations
elicit questions from parents. These “must ask” questions are suggested in the document by Cindy
Bond entitled “The Parent-Teacher Conference: Five Must-Ask Questions.” These expectations will
clarify the direction for both the child and the teacher in the area of goals and expectations for your
child(ren) at St. Mary School.
1. What skills and knowledge will my child be expected to master this year?
2. How will my child be evaluated?
3. What can I do to stay more involved in my child’s academic progress?
4 How do you accommodate differences in learning?
5. How are older students prepared for further learning after elementary school?
BEHAVIOR
A student’s behavior is closely linked with her/his academics, therefore we at St. Mary School have a
system whereby student behavioral problems can be identified, and if necessary, will be remediated.
Please refer to pages 47-49 for behavioral expectations and a complete review of the Student
Discipline Policy.
Should a parent wish to question/challenge a school representative report of misbehavior, or wish to
question/discuss a specific action, the following procedure must be followed:
Step One:
Please contact the school representative by phone to discuss the issue. The telephone conversation
between the parent and the school representative is expected to be courteous, collegial, and
cooperative. A plan should be worked out with follow up calls or face-to-face meetings as needed.
Anonymous letters will not be addressed.

Step Two:
If the behavior is repeated or is beyond the realm of a telephone conversation, a school
representative-parent conference may be scheduled by either the school representative or the
parent. These conferences will typically take place after school. This personal, private, and two-way
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dialog will be calm and will be collaborative. The content of this meeting is confidential on the part of
both parties (i.e. parent(s) and school representative(s)). On any occasion involving a school
representative-parent dialog, especially involving a difference of opinion, the assistant principal or
principal may participate at the request of either party. All of these interactions are part of the
confidential relationship regarding all student behaviors which include academic and behavioral
elements.
Step Three
In the event that a disagreement between parent and school representative cannot be resolved via
this procedure or in those instances when the parent’s behavior is intrusive, inflammatory, or
overbearing, this procedure has been developed:
*The principal or assistant principal will be involved in every conference between the parent and
school representative on no more than two occasions. He/she will attempt to resolve the differences.
*The second step will be to involve the pastor, the principal, and the parent in confidential
conference.
*If an additional parent, principal, pastor meeting is required due to elements involving the parent’s
behavior, a decision may be made by the pastor and by the principal to deny the continuation of the
family’s presence in the parish school population.
SPIRITUAL:
Our school representatives recognize that Jesus has called them to the ministry of teaching,. In
following Jesus, they provide an excellent and caring education for all students.
Parents have the primary obligation of teaching religion (a way of life) to their child(ren). This
commitment was made at the Baptism of your child when you made the promise, as a parent, that
you would share the story of God. There is a need for parents to continue to search for God in their
lives. In order to continue this search for God in their lives parents are encouraged:
-to walk in the footsteps of Jesus by being an active member of the Parish Community;
-to attend weekend Mass with their child(ren);
-to participate in small Christian communities in sharing scripture in order to better know God, self
and others;
-to be good stewards in sharing of time, gift, and talents.
Thank you for your continued cooperation.
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Disciplinary Policy for Problems with School Parents
The St. Mary School Family Handbook, states the following in regard to parents:
“When a parent models negative behavior such as being intrusive, inflammatory, or overbearinga decision may be made by the pastor and by the principal to deny
the continuation of the family’s presence in the parish school population.”
St. Mary School already has a disciplinary policy for students. It is necessary for this disciplinary
policy to be extended to parents whose behavior is intrusive, inflammatory, or overbearing – even
after verbal and/or written instructions to cease such behaviors have been given by the principal.
A decision to apply this policy to a particular parent behavior would be made by the principal, in
consultation with the pastor, only after careful forethought and for significant behavioral issues.
Examples of such disruptive behavior on the part of parents include, but are not limited to:
• Defamatory comments made about the school, faculty, staff, students, other parents, or
the parish.
• Verbal
community or written threats made against the physical or emotional well-being
of others.
• Negative gossip spread in person, by phone, by letters, by the internet, or by any other
form of media.
• Harassing multiple messages or repeated complaints about matters that are already
settled by the principal.
• Disrespect toward faculty or staff members that would not be tolerated from any school
student.
When parents engage in disruptive behavior, the principal, in consultation with the pastor, shall
follow these steps:
• Step 1: warning to the parent that this disciplinary policy is being engaged in regard to
his/her behavior, with a mediation meeting with parents, principal, and other staff as
needed.
• Step 2: removal of the parent from opportunities to volunteer in school activities and
organizations.
• Step 3: restriction of parental access to the school building and grounds without prior
authorization by the principal
• Step 4: final meeting, removing the parents and their child(ren) from enrollment in the St.
Mary School community
.
The principal, in consultation with the pastor, has the discretion, in her sole judgment, to skip
steps in this policy due to the nature or severity of the parental behavior.
When any disciplinary action of this nature is being administered to a school parent, it is always
within the discretion of the principal to notify other involved parents of the fact that such
disciplinary action is being taken. However, the principal may choose not to disclose the exact
nature of the parental infractions for privacy reasons. At the discretion of the principal, a more
complete report, concerning the disciplinary actions and the factors that gave rise to them, may
be shared with the school board in executive session.
If any school parent is aware of any situation where other school parents are engaged in
behaviors that are disruptive of the harmony within the school community, they are asked to bring
these issues to the attention of the principal. Their concerns will be taken into consideration, and
appropriate action, as determined by the principal, in consultation with the pastor, may be taken.
It is the sincere hope of both the pastor and the principal that disciplinary action under this policy
would seldom be necessary. It is also hoped that the mere enactment of such a policy would be
a formidable deterrent to any disruptive parental behaviors. However, the greater good of the
school community requires that such a disciplinary policy for disruptive school parents be enacted
and enforced.
Approved by Pastor and St. Mary School Board and made effective March 24, 2010.
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RECONCILIATION OF SCHOOL PARENTS
Reconciliation of School Parents: It is the sincere hope of the pastor, principal,
and school staff that this remediation process would seldom be necessary. It is
also hoped that the mere enactment of such a policy would be a formidable
deterrent to any disruptive parent behaviors. However, the greater good of the
school community requires that such a policy be enacted and enforced. Finally,
any restoration parents to full participation in school volunteer activities is
predicted on two key matters that are certified by the principal:
§
§

The parent understands and accepts the reasons why this process had to
be applied to their behaviors.
The parent is committed to reconciliation among those who were
adversely affected by their behaviors.

This policy statement shall be reviewed by the School Board and principal at
least on an annual basis, and it shall be published in the St. Mary School Family
Handbook, on the school website.
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SCHOOL PROCEDURES
DAILY PROGRAM
7:55 a.m. Supervision begins
8:05 a.m. First bell attendance
8:10 a.m. Prayer and announcements
8:15 a.m. Morning classes begin
Lunch/recess for all grades is noon.
2:30 p.m. Preschool Dismissal
2:40 p.m. K-8 Dismissal

5145 ATTENDANCE
The State of Illinois provides by law for compulsory attendance of all children between the ages of
seven and sixteen years. It is the duty of the principal and teachers to insist upon daily attendance.
Principals have the obligation to see that the requirements of the law of the State of Illinois are met.
The responsibility for compliance with the law and the diocesan policy belongs to the parent/guardian
of each child. Schools keep accurate and daily records of attendance which are placed in the
student’s permanent file each school year. A summary of these records is kept permanently on file. 5

DAILY ATTENDANCE/TARDIES
Daily attendance and punctuality are expectations of St. Mary School students.St. Mary
School recognizes daily attendance and punctuality of prime importance to the child from the
very first day of school. Absences and tardies are written on the child's report card for the
purposes of permanent records and awards. It is considered a tardy when a student is not
present in their homeroom at the 8:10 am bell. (
ABSENCE
If a child is absent for any reason, the parent must call the office each day of the absence.
Please call between 8:00 and 9:00 a.m.
Upon return, the child is to bring a written note from the parent giving dates and reason for the
absence. If a note is not given, it will be considered an unexcused absence until the
note is presented.
If your child is absent with a reportable communicable disease such as strep throat,
mono, measles, scarlet fever, chicken pox, conjunctivitis, lice, etc., the school should
be notified immediately, and a physician's note is needed upon return.
Every child who is well enough to be in school is well enough to play outdoors at recess time,
participate in all gym classes, and fulfill after school program obligations. If a child has a note
from a doctor stating they cannot participate in gym, they may not participate in recess.
Parents may not request indoor recess when all other students are outside. During inclement
weather, or very cold winter days, all students remain indoors.
The student is required to make up all tests and assignments missed during an absence
including absences due to field trips, science fair, and step up days. Students have a one-day
grace period after returning to school to clarify homework assignments. Work must be made
up within same number of days absent for assignments given when student is absent.
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Previous assignments are due when student returns. No assignments will be given prior to an
absence.
If a student wishes to get homework for an absent brother or sister, he/she should contact the
respective teacher in the morning before class, not at dismissal. Contact school office by noon
to request homework.
In grades 5-8, the student, not the teacher, is responsible for obtaining assignments.
Arrangements should be made with a classmate for this purpose.

Perfect Attendance is awarded to any student who is present at school
everyday from 8:10 am bell to 2:40 pm bell. Students who arrive after 9:00 a.m. are marked ½
day a.m. absent while students who are dismissed prior to 2:40 p.m. are marked ½ day p.m.
absent
ACTIVITY PARTICIPATION
Any student not in school for an entire day, with the exception of excused doctor/orthodontist
appointments and funerals, or at the discretion of the principal, is not eligible to play or
participate in extracurricular activities such as sports, band, clubs, etc... (See hand book p. 62)
Students who have a doctor’s note on file stating that they are not eligible to participate in gym
or recess are also not eligible to participate in any extra-curricular activity during the stated
time frame. First bell is at 8:05 a.m. Our school day begins at 8:10 a.m. with prayer and
attendance
A student arriving between 8:10 a.m. and 9:00 a.m. is considered tardy. After 9:00 a.m., a
student will be considered a half day absent.
If the activity does not take place at our school, the student will be on the honor system to
inform his/her coach, leader, mentor, etc. that he/she is ineligible.
If a student participates in the activity on day of his/her absence, that student will be
suspended from the next game, concert, activity, etc. The principal reserves the right to
impose further consequences.
EARLY DISMISSAL
Parental request for early dismissal must be in writing and given to the teacher. The child is to
be met in the school office by the parent or guardian and signed out by that party. This is for
your protection. We ask that the student be present in school both before and after the
appointment if prudence dictates.
LUNCH LATE FEES
Patty and Pals must receive payment no later than the 10th day of the month. If payment is
not received by the 10th of the month, the school will charge you a late fee of $5.00, which will
appear on your FACTS account. The $5.00 late fee is a reoccurring weekly charge until your
Patty and Pals account is no longer delinquent. All late fees will go directly to the school.
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If your child has forgotten their lunch and was served a same day salad
bar meal, payment
is due the following school day. The $5.00 weekly late fee will be applied if not paid within
seven school days. All students who forget their lunch must call home for permission to have
salad bar.
MEDICATION
The school is forbidden by Illinois State Law to administer medication. Specifically, school
personnel are not permitted to dispense aspirin, throat lozenges, or any other over-thecounter medication. If the child must have any medication, the parent/guardian should come
to the school office and dispense such medicine to the child. Parent/guardian is encouraged,
if at all possible, to adjust medication times to before and after school hours. For the sake of
safety, all medications must be kept in the school office.
PARENT/TEACHER CONFERENCE
Scheduled Parent/Teacher Conferences are held in November after the first marking period
ends. Your involvement in your child's education is important. If at any time you have a
question or concerns please contact the teacher as soon as possible.
Conferences are confidential in nature. We ask that when you request a conference you do
so by writing or by calling the school office so an appointment time can be scheduled for you.
Dropping in on a teacher either before or after school is strongly discouraged. Many times the
teachers are either preparing for class or on their way to a staff meeting. This is why
conferences should be scheduled so enough time can be set aside to address the problem.
Conferences shall be scheduled at the convenience of the teacher. The teacher shall have
the discretion as to whether the conference will be by phone or in person.
TELEPHONE
Only in emergencies may students use the school office phone. Calling home for forgotten
items, such as homework or gym uniform, forgotten casual clothes day is not a sufficient
reason. Teacher and office approval are needed to use the telephone. Students are allowed
to call home for illness, band instrument, lunch, iPad, after school events, and transportation.
VACATION POLICY
St. Mary School Board strongly discourages vacations during the academic year
because these affect the progress of the student and the class as a whole. Parents
wishing to take children out of school for several days because of family vacation plans must
notify the homeroom teacher and principal. Parents should be aware that under State Law,
the principal cannot authorize a child's absence from school for purposes of vacation.
Teachers will be unable to provide assignments in advance for a vacationing student.
Parents must make certain that the student makes up all missing work. Written work missed
during these days of absence is to be requested upon the first day of return, and this work is
to be made up within one day per vacation day up to a maximum of one week. If during this
absence time a test is given, the student will be able to make up a test for credit at the
convenience of the teacher. As a result of continued academic progression by the class,
individual tutoring may be recommended by the staff.
Approved, St. Mary School Board, 2013.
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HEALTH AND SAFETY
VISITORS
SCHOOL CODE SECTION 24-25
“All visitors are required to report directly to the secretary's office to identify
themselves and state their business. Any visitors found in the building without
permission are subject to prosecution as specified in school code by city
ordinance. Parents will be advised in advance of the occasions when they are
encouraged to attend school activities and therefore need not check in with the
office."
Any person, including parents, entering the school building to visit a teacher or child, etc.,
MUST sign in and out at the school office and wear a visitor badge while in the building. High
school students are allowed to visit teachers by appointment only.
CHAPERONES/VOLUNTEERS
All chaperones/volunteers for any school sponsored event, activity or field trip must attend the
Protecting God’s Children Workshop, complete paper work and agree to a criminal background
check. All chaperones/volunteers for any school sponsored event are not allowed to bring any
additional children with them while in this role
EMERGENCY CONTACTS
In case of an emergency, parents/guardians are contacted first. However, when they or the
person designated as the emergency contact cannot be reached, school personnel will use
their judgment in obtaining help. It is the parent/guardian’s responsibility to keep the
emergency information up to date on SchoolSpeak.
EMERGENCY CLOSINGS
School Families will be contacted by SchoolSpeak for:
1. no school due to bad weather or
2. a delayed schedule to allow fog, ice, etc., to dissipate.
EMERGENCY DRILLS
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Fire drills are held at regular intervals. Civil defense drills are held on the first Tuesday of
every month. Perfect silence and order are to be observed during these drills.
TOILET TRAINING
All students must be completely toilet trained prior to beginning school. This means they must be
able to take care of all toilet needs. In the event of an accidental wetting, a parent will be called to
bring a change of clothes and change their child. If there are two or more accidents, parents will be
called to arrange a meeting to discuss the concern. If the problem continues, this may indicate the
child is not ready for school.
FOOD ALLERGY MANAGEMENT POLICY
First and foremost, it is the parent and child’s responsibility to ensure student personal safety. Recognizing that
the risk of accidental exposure to allergens can be reduced in the school setting, St. Mary School has developed
a Food Allergy Management Policy. We have taken this step because avoidance is the key to preventing a
reaction, and we are committed to providing a safe learning environment for all children.

Background
Approximately 6 million children in the U.S. under the age of 18 have a food allergy and 16-18% of school-age
children who have food allergies have had a reaction in school. Reactions can range from mild to lifethreatening anaphylaxis, which is the most severe and sometimes fatal. Protecting a student from exposure to
offending allergens is the most important way to prevent an allergic reaction. We currently have multiple
students who risk anaphylaxis due to the severity of their allergies.
Schools are often considered high-risk settings because of the following risks:
• cross-contamination on tables, desks and other surfaces
• exposures to allergic foods because of food sharing; hidden ingredients; craft, art and science
project
• bus transportation
• fundraisers, bake sales, parties and holiday celebrations
• field trips and substitute teaching staff being unaware of the food-allergic student.
The eight top allergens are peanuts, tree nuts, milk, egg, wheat, soy, fish and shellfish. We also have students
with allergies to bees and food dyes. Although our policies are primarily focused upon peanut allergies because
they are often the most severe, precautions can be adapted for other severe allergies upon parent request. For
instance, we have a peanut-free table but if a student has a severe allergy to milk, we will take all measures to
accommodate that allergy as well.
General Changes
There are vital steps that need to be taken to ensure that children with food allergies are safe as they go through
their day; the largest being removing potential foods and allergens as much as possible. It is Illinois State Law
for public schools to follow these precautions and many private schools in our area are also formulating plans
to do the same. While some of these policies are new, others are steps we have already been taking on an
individual basis and are now formulating into a consistent set of procedures.
Our secondary goal is to eliminate excess, both in food and in non-edible items that our students experience
daily. This supports the philosophy of our Catholic teachings and is an example of “practicing what we preach.”
Eliminating extra unhealthy foods also helps fight childhood obesity and keeps ALL our students healthy.
32

Birthdays
Students are not allowed to bring edible birthday treats. We encourage the following alternatives instead:
• Teacher Wish List – The birthday celebrant may purchase an item off their teacher’s wish list and
present it to the teacher to open.
• Donate a Book - Birthday students are encouraged to donate a book to the school library on their
birthday.
• Donate an App – Now that each classroom has an iPad, families can donate money toward the
teacher’s purchase of a learning app for the classroom iPad.
• Individual Small Trinket- Students may bring a non-edible item for each of their classmates (ex:
birthday pencil, sticker, bracelet). These trinkets may only be given to students within their own
classroom and may not be opened at school.
Students are invited to dress up on their birthdays (following Casual Clothes Day guidelines). Decorating
student lockers is not permitted.
INVITATION POLICY
To be considerate of all students’ feelings, Birthday Invitations, Thank You cards, etc., are not allowed to be
distributed at school. Please use the School Directory to send by mail or e-mail. Decorating lockers for
birthdays is not permitted.

Classroom parties
Grades K-8
Classroom holiday parties are held for Halloween, Christmas and Valentine’s Day. The following rules apply:
1. Parties consist of a game, craft and snack/water.
2. The only snack/drink allowed at classroom parties are popsicles from the approved snack list and
water bottles. The popsicles from the following list are allergen-free (including dyes).
Note: If you are the designated snack parent and bring in an item that is not on this list, you will not be
able to share it with the students.

Edy's Fruit Bars – No coconut or coconut varieties
Lime, Strawberry, Wild Berry, Grape, Lemonade, or Pineapple (No Coconut)
Popsicle Brand
Orange, Cherry, Grape Bars
Scribblers
Firecracker pops
Welch’s Fruit Juice Bars
Luigi’s Lemon Italian Ice
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Minute Maid
3. No treat bags with food of any kind, by students or parent volunteers, will be allowed for any
holiday party.

Fundraisers
Fundraisers held during school hours will no longer be food related. Fundraisers and events held after
school hours (band, dances, concession stand at sporting events, etc.) will be allowed, but every effort
will be made to ensure that items are prepackaged and contain ingredient labels.

Classroom
All classrooms will be peanut free. No snacks containing peanut/tree nuts are allowed in the classroom. The
same accommodations can be made for other food allergies if they are severe and parent-requested.
For classrooms in which there is a snack-time, students must choose an item from the approved snack list.
These are the only food items allowed within our classroom.
APPROVED SNACK LIST*
Fresh Fruits and Vegetables
Plain Raisins (not chocolate covered)
Cheese
The following items must be prepackaged:
All Enjoy Life products
Welch’s brand Fruit Snacks
Fritos
Squeezable yogurt (not soy brands)
Squeezable fruit
Rice Krispie Treats (plain only)
*We strongly encourage students to make the healthy snack choice of fresh fruits and vegetables.
Students will be required to wipe hands and desks with sanitary wipes after each snack.
No foods should be used in classroom or art projects (or should at least be cleared by the teacher with the child
of a parent with food allergies before using).
It is the parent’s responsibility to provide an EpiPen for their child with allergies along with instructions to be
stored in the classroom. A second EpiPen, to be stored in the lunchroom, should be provided for students with
food allergies. If parent designates, an EpiPen can travel with a student throughout the day (handled solely
between faculty, lunch/recess monitors and parent volunteers unless a student waiver is signed for self administration).

Lunchroom/Recess
The lunchroom will have a peanut-free table where peanut/tree nut products are not allowed.
The peanut-free table will have its own designated cleaner and towels.
Upon leaving lunch, each child will be required to wipe his or her hands with a sanitary wipe.
An EpiPen, to be stored in the lunchroom, should be provided for students with food allergies
Lunchroom/Recess monitors will be trained about allergies, how to administer an EpiPen and informed who the
children are with allergies. Lunchroom monitors will enforce that students adhere to the diocesan policy of no
food sharing.
Recess monitors will only carry an EpiPen that has been designated by the parent to travel with the student.
There will also be one cell phone with the recess monitors for emergency situations.

Outdoor Class Activities
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Students may have classes, recess, or playtime in the Circle Drive, Willowview Park, or outside South Doors
(#2).

Field Trips
All classroom/lunchroom policies and procedures apply during the field trip. That includes, but is not limited
to:
• Any and all snacks must be from the Approved Snack List
• Meals of children with food allergies should be stored separately to minimize cross contamination
• Adult chaperone/teacher must wipe down a table before a student with allergies sits down to eat
and check the lunches of students sharing the table
• Every child should wipe his or her hands with a sanitary hand wipe after each snack and lunch.
• Chaperones are not to purchase food items for students at vendors.
BICYCLES
Any student may ride a bicycle to school as long as he/she follows the bicycle safety rules.
When arriving on the school grounds, the bicycle should be placed in the rack and locked. All
students riding bikes will be dismissed by a teacher through the bus doors, after buses have
departed. If the bicycle is removed from the school grounds, contact the Mokena Police
Department.
WALKERS
All students walking will be dismissed by a teacher through the bus doors, after buses have
departed.
TRANSPORTATION
A parent note is required each time a student changes his/her regular mode of
transportation when leaving school.
BUS TRANSPORTATION
Bus transportation is available for students living in Public School District 159. Rules and
regulations are as follows:
1.

Conduct yourself at all times in such a manner that would bring credit to yourself and St.
Mary School.
2. Bus riders must take the bus unless the teacher has been notified by the parent.
3. Be on time for your bus
4. Stay off the road while waiting for the bus
5. Do not enter or leave the bus until it has come to a complete stop.
6. Remain in your seat for the entire trip.
7. Refrain from loud and boisterous conduct including unacceptable
language
8. Operating radios or tape recorders and eating or chewing gum are not allowed on the
bus.
9. Do not throw anything in the bus or out of the windows
10. Be perfectly quiet when approaching a railroad crossing.
11. In case of an emergency, remain in the bus until instructions are given by the driver.
12. Do not ask the driver to stop at places other than designated bus stop
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13.
14.
15.
16.

No visiting passengers are allowed.
Greet the bus driver on entering and thank him/her on leaving the
Be courteous and respectful to fellow riders, bus drivers, and patrols.
Keep the bus clean. Food/candy are not allowed on the bus

bus.

All Mokena School District 159 School Bus policies and Safety Rules must be followed.
Failure to do so will result in disciplinary action (warning, minor, major, or bus suspension) at
the discretion of the St. Mary School principal.
CAR TRANSPORTATION
Please see arrival and dismissal procedure.

BEFORE & AFTER SCHOOL CARE
PROGRAM GOALS: Before & After School Care provides quality care for students of St. Mary School from preschool through
grade 8. This service is available every full day that school is in session, unless otherwise noted. Although Before School Care will
be available on early dismissal days, After School Care is not available on early dismissal days.
REGISTRATION: There is a non-refundable $25.00 per family registration fee. All users are required to complete a registration
form for each of their children who will be participating in the program. The fees are all per session.
A.M. HOURS AND FEES: 6:45 a.m. – 7:50 a.m. – Quiet study or reading. Before Care flat rates are as follows:
1 Child - $6.50 2 - $8.50 3+ - $10.50
P.M. HOURS AND FEES: 2:40 p.m. – 5:30 p.m. – Bring your own snack from the approved snack list. Students will have the
opportunity to participate in activities, quiet homework and/or quiet reading. Note: Supervision is provided, not tutoring
services.
1 Child - $5.50/hour 2 - $6.50/hour 3+ - $8.50/hour
Fees for “partial hours” will be pro-rated. Half the hourly fee will be assessed for the first half-hour or any portion thereof. The full
hourly assessment will be charged for any time over thirty minutes. (2:40-3:00 p.m. will be assessed as the first half-hour.) Hourly
rate will begin at 3:00 p.m.
BILLING AND PAYMENT: Before & After School Care will be billed through F.A.C.T.S. on the 12th of the month for the
previous month’s attendance.
OVERTIME CHARGES: Children will NOT be allowed/admitted into the building before 6:45 a.m. for Before School Care, and
children MUST be signed out no later than 6:00 p.m. from After School Care. Parents who have left their children in the After
School Care beyond 6:00 p.m. will be charged a late fee per child:
5:30-5:45 -$10.00 per child 5:45-6:00 - $12.00 per child After 6:00 - $15.00 every 15 minutes per child
Abuse, considered 3 times, of drop-off and/or pick-up will result in your child dismissed from the program.
OCCASIONAL USE: Parents who plan on occasionally using the program throughout the school year must still complete a
registration form. The Before & After School Care Lead supervisors must be notified at least 24 hours prior to the service by note or
email (Before Care: mkconness@stmarymokena.org or icazares@stmarymokena.org and After Care Lead:
cfulton@stmarymokena.org). Notification should include student name, date of requested service, and hours needed.
STUDENT BEHAVIOR: All students will follow the set guidelines of conduct as enforced during the school day. The school’s
disciplinary policy and procedures are extended to the Before & After School Program per the Family Handbook, which includes
not returning to the classrooms for homework or other materials. Respect for extended day personnel, by both student and parent, is
key for program success.
MORNING ARRIVAL: Parents must escort their child to the Franciscan Room through Door #9 to sign in. Availability to enter
Door #9 will begin promptly at 6:45 a.m.
AFTERNOON DISMISSAL: Parents must enter through Door #10A (exterior door of library) to sign out their student(s).
Extended day staff may require photo identification for dismissal in order to protect the safety of students.
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STUDENT INFORMATION
UNIFORM and DRESS CODE
There is a definite relationship between dress and attitude. Students who take pride in their
appearance take pride in their behavior. A good attitude and behavior are prerequisites for
successful learning. This positive behavior is not only expected during the school day but at all
functions in which a student is dressed in St. Mary attire.
All school uniforms and gym uniforms MUST be purchased through DENNIS uniforms.
Three year old Preschool: Students wear gym uniforms
Four year old Preschool: Students may wear gym or school uniforms
FOR ALL STUDENTS
1. SHOES
• Shoes must modest and simple. The shoes must be predominately (70% - 100%) of
one of the following colors: black, gray, navy, royal blue, brown, or white. Shoelaces
must be black, gray, or white. No plaids or designs. No boots, heels, high tops, flip
flops, glitter, light up or shoes with wheels or spinners. (Please see examples on the
pages 64-65). School Administration has final discretion on acceptable shoe choice.
• Shoes must fasten securely, no sandals, backless or large soled shoes allowed.
Gym shoes are preferred.
• Kindergarten students must wear Velcro shoes until January.
• Preschool students must wear Velcro shoes for the school year.
2. BELTS
• Must be worn with pants/shorts and must be navy blue, black or dark brown
3. SOCKS/TIGHTS
• Socks must be worn
• Socks must be solid white, black or navy blue
• Tights must be white, black, or navy blue
• ONLY uniform legging may be worn under uniform skirt or jumper. The legging
school logo must be visible.
• NO yoga pants are allowed
4. HAIR
• Students must have only natural hair color that is neat and clean
• No distracting hairstyles including, but not limited to, artificial coloring, shaved
designs, etc.
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•

Must not be bushy, unkempt or have spikes. It may not have multiple lines, braids,
or tails.
• Girls may not wear excessive headbands, beads, feathers, flowers, or other hair
accessories. Hair accessories must be black, grey, navy, royal blue, or white to
match the uniform. (Please see examples on the pages 64-65).
• Boys’ hair must be cut above the eyebrows, and cut over and around the top of the
ears. Must be gradually tapered across the back of the head, from the top of head to
the neck, and along the neck. Hair may not extend below the top of the collar or
hooked behind the ears. No hair strand may be longer than three inches. Student
must have hair cut within two days following a verbal warning or a written warning
will be issued.
• Boys must be clean shaven at all times & sideburns may not be below the earlobes
or with a flare at the bottom.
5. If for some reason a uniform is not available on a particular day, a parent note is
required. Such a situation should not become habitual.
6. Make-up and nail polish are not permitted in grades PS-8. One simple religious
necklace OR bracelet may be worn on non-gym days. One pair of simple non-dangling
earrings may be worn on lower earlobe only. No earrings are allowed for boys. A simple
watch may be worn that only has the time function.
7. CASUAL CLOTHES DAY
Students may wear jeans, sweats, T-shirts, etc., that are clean, neat, modest, and with no
words or designs contrary to our Christian values. Ripped jeans are not permitted.
Tight/skinny jeans, leggings, yoga pants must be worn with a top that hits no higher than
four inches above the knee (both front and back). Short, low cut and skin tight clothing is
always inappropriate. No tank tops are allowed. Shorts should be loose fitting and no
shorter than four inches above the knee. Make-up or nail polish is not permitted.
FIRST OFFENSE: Students will receive a verbal warning if guidelines are not followed on
“Casual Clothes Day” and will be required to wear their gym uniform or call home for a
change of clothes.
SECOND OFFENSE: Students will receive a written Warning and will be required to wear
their gym uniform or call home for a change of clothes.
THIRD OFFENSE: Same as Second Offense plus miss next casual clothes day.
DRESS CODE FOR SCHOOL SOCIALS, DANCES, PICTURE DAY AND OTHER EVENTS
• All attire should be tastefully modest and age appropriate.
• Strapless dresses, spaghetti straps, backless gowns, tight and short length dresses and
skirts are not appropriate.
• Costumes should be age appropriate and reflect Christian values.
• Make up for dances is discouraged, but is parental decision.
GIRLS UNIFORM GRADES K-4 (requirements)
Plaid jumper with white blouse/polo with collar (long or short
sleeve). Jumpers should reach the top of the knee.
Navy blue uniform slacks.
Navy blue uniform shorts worn with the white polo with logo
No undergarments should be visible.
White polo shirt with logo- Shirts must be tucked in.
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Girls are encouraged to wear shorts under their skirts that cannot be seen below
the skirt line.

GIRLS UNIFORM GRADES 5-8 (requirements)
Plaid skirt
Skirts should reach the top of the knee.
Navy blue uniform slacks.
Navy blue uniform shorts may be worn from the first day of school until October
31st and April 1st until the last day of school with the white polo with logo.
White polo with logo - only plain white cami/t-shirt may be worn beneath shirt.
Shirts must be tucked into skirts.
Girls shirts should be loose fitted – no under garments should be visible
Boys Uniform
Grades K-8 (requirements):
Ash grey polo shirt with logo--long or short sleeved--Shirts must be tucked into
pants.
Only a white short sleeve t-shirt or gym shirt may be worn under the
uniform shirts
Navy blue uniform pants
Navy blue uniform shorts may be worn from the first day of school until October
31st and April 1st until the last day of school.
No undergarments should be visible.
OPTIONS:

For boys and girls:
• Navy uniform school quarter zip sweatshirt
• Navy blue school cardigan sweater
• Navy uniform shorts may be worn from the first day of school until October 31st
and April 1st until the last day school.

GYM UNIFORM - the required gym uniform for both boys and girls is
• a St. Mary logo oxford grey T-shirt
• black St. Mary logo shorts
• navy St. Mary logo sweatshirt or quarter zip uniform sweatshirt
• and/or St. Mary navy sweatpants
• uniform socks and uniform gym shoes that fasten securely
• No slip on or backless gym shoes are allowed.
• No undergarments should be visible
3 year old Preschool: Students wear gym uniforms
4 year old Preschool: Students may wear gym or school uniforms
Kindergarten: Gym uniforms are required
Grades K-4: Students wear gym uniforms all day on their designated day of gym.
Grades 5-8: Students change from school uniform to gym uniform. Students are required to
change for gym on casual clothes day and have uniform gym shoes.
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BACKPACKS
For safety and storage reasons, all backpacks should be small enough to fit into the student’s locker.
Backpacks with wheels are discouraged as they do not fit into the lockers.

NON-VIOLENCE
The environment of a Catholic school should be one where respect for individuals prevails. If student
behavior consists of acts of violence, threats, harassment and bullying, it should be reported to the
school principal, and all reports will be taken seriously.
Every effort shall be made to provide help for both the person being mistreated and those alleged to
be mistreating someone.
The principal shall take great care to investigate such alleged behavior. Consultation is advised,
however the principal along with the pastor, retains local decision-making responsibility for the
remedy and its implementation

INCIDENTS OR THREATS OF VIOLENCE
Students are expected whether inside or outside of the school to act in a
manner befitting a Catholic school student. All students recognize their
individual responsibilities and obligations and discharge them in accordance with school policy, rules
and regulations. Emphasis is placed on the growth of the student in self-discipline. Each school
determines the extent to and the manner in which it will respond to student conduct outside the
school.
When inappropriate behavior occurs, the corrective response is a logical consequence of the
student’s behavior and is appropriate to the nature and degree of the offense.
We strongly affirm that all students are treated with respect and free of harassment, sexual or
otherwise.
The principal takes every threat and/or act of violence, including violence toward self, seriously. In
the case of a threat, the principal determines whether or not it is credible. Students who make
credible threats or engage in a violent act may be removed from school and may be required to
receive psychological assessment. The principal determines whether the student is suspended or
remains at home until re-admitted. Written recommendation by a certified therapist is a requirement
for re-admittance. Parents of the offending child are informed in writing that further offence may
result in expulsion. The local school board and other parents are given information based on need to
know. If the media becomes involved, care is taken to protect the privacy of those involved.
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STUDENT DISCIPLINE POLICY
A considerate and respectful attitude towards each other should be the goal of all students at St.
Mary School. Since each student is made in the image and likeness of God, students should have
respect for one another. A courteous manner reflects our desire to be Christ like.
We believe that a pleasant, well-disciplined classroom atmosphere results in a more effective
learning situation. Since the only true form of discipline is self-discipline, it is our goal to instill in the
students an appreciation for the Christian values that will help them arrive at this goal. This aim will
be evidenced by a courteous and respectful attitude toward teachers, staff and fellow students, as
well as a respect for the property right of others.
Good discipline is a necessary factor in maximizing the learning process. It is important that all
students abide by school policies in order to maintain the outstanding caring and educational
atmosphere that is characteristic of St. Mary School.
Students are expected to demonstrate Christian conduct on a consistent basis. They are to show
respectful and cooperative behavior towards adults and fellow students, and they are always
expected to respect the rights of others.
Students who knowingly and willingly disrupt the educational process, break established school and
teacher rules, fail to do schoolwork, fail to comply with academic requirements, and/or violate the
rights of others will be subject to the school's disciplinary action. More serious infractions of the
preceding and related offenses will be directed to the administration. Punishment will be
determined and a penalty could result in the placement anywhere on the following step
depending on the severity of the problem. The principal may intervene at any time and in all
cases the decision of the principal is final
The principal and/or teacher may exercise one of the following:
•
•
•
•
•
•
•
•
•
•
•

Notify Parents of Guardians
Withholding of privileges
Disciplinary conference
Temporary removal from classroom
Community Service
The issuance of a Warning
The issuance of a Minor form issued as a result of the accumulation of three Warning
forms.
The issuance of Minor
The issuance of a Major form issued as a result of the accumulation of three Minor forms.
The issuance of Major
The issuance of a detention time and date as a result of each Major

Discipline forms will be sent home by the principal or teacher to be signed and returned to
school by 8:10 a.m. the following school day. Students who forget Major forms may be
assigned to serve an additional detention.
•
•

3 Warnings = 1 Minor
3 Minors = 1 Major
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• Warnings not returned signed by a parent next day will result in an additional warning.
• Minors not returned signed by a parent the next day will result in an additional minor.
• Three Minor forms = one Major.
• Teachers may issue "warning" and/or minors.
• All detentions are reviewed by the principal, and once written are not subject to change.
• Every student begins each school year with a clean slate in regard to discipline steps.
Three warnings accumulate to one minor. Three minors accumulate to one major. Warnings
and minors accumulate for the entire year.
Violation of the St. Mary Discipline Policy is based on cumulative behavior from August - June
and follows these steps:
•

1st Major Offense: 1 day detention

•

2nd Major Offense:1 day detention and no extracurricular activities on the day of the
detention

•
•

3rd Major Offense: 1 day in-school suspension and
parent/teacher/principal conference and denial of all extra curricular activities such as
assemblies, athletics, band, field trips, etc for 1 week.

•

4th Major Offense: 1 day external suspension and denial of all extra curricular
activities such as assemblies, athletics, band, field trips, etc for one week
•
•
•

5th Major Offense: 2 day out of school suspension,
pastor/principal/parent/student conference, and re-admission
may be denied.
At any time during the ordinary discipline process, the principal and pastor reserve
the right for expulsion based upon individual circumstances.
Students serving suspension will receive no credit for school work that day.

Detentions will be served Tuesdays after school. Students report to the office. Students will
serve from 2:40 p.m. until 3:30 p.m. During this time, students will not be allowed to do any
work of any kind. They will sit in silence. Students are to be picked up promptly at the
conclusion of the detention period and must be signed out by an adult in the office.
Also, if needed, teachers may also elect to withhold privileges (parties, programs, recess, and
the like) with principal approval, as disciplinary techniques. At the discretion of the teacher,
disciplinary action may also be taken if the student fails to comply with academic
requirements. Additionally, these failures will be reflected at interim progress reports and/or
on the next report card.
Students may be placed on a home-study program at the discretion of the principal. Students
may be suspended for serious misconduct, including, but not limited to, fighting, stealing,
cheating, possession/usage of drugs and/or alcohol, disrespect to staff, gang involvement,
vandalism, aggressive behavior, swearing, vulgarity, insolence, possession of
contraband/dangerous items, weapons, and sexual connotations. These are all considered
being disruptive being disruptive to the educational process. Expulsion procedures will be in
accordance with Joliet Diocese Catholic Schools Office Policy.
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DIOCESE OF JOLIET – CATHOLIC SCHOOLS OFFICE
5313 ANTI-BULLYINGPOLICY (REVISED 2015)
All elementary and secondary schools in the Diocese of Joliet shall actively seek to provide a
supportive, caring environment in which all persons are safe from all forms of intimidation including
bullying, which is unacceptable, unchristian and strictly prohibited. For the purpose of this policy,
bullying is defined in conformity with Illinois Law as follows: “Any severe or pervasive physical or
verbal act or conduct, including communications made in writing or electronically, directed toward a
student or students that has or can be reasonably predicted to have the effect of one or more of the
following:
(1) Placing the student or students in reasonable fear of harm to the student’s or students’ person or
property;
(2) Causing a substantially detrimental effect on the student’s or students’ physical or mental health;
(3) Substantially interfering with the student’s or students’ academic performance; or
(4) Substantially interfering with the student’s or students’ ability to participate in or benefit from the
services, activities, or privileges provided by a school.”
105 ILCS 5/27-23.7 (b)
Bullying Conduct

Bullying conduct covered by this policy is conduct that occurs on school property or at school
sponsored activities or events; while students are being transported or walking to or from school or
school sponsored activities or events; while students are waiting at school bus stops; or cyber
bullying as defined hereinafter.
Cyber Bullying

This policy prohibits bullying and intimidation of students through the use of internet and social media
sites on any electronic device (private, public, or school owned), whether on or off the school
campus, or during non-school hours. Any student who engages in bullying will be subject to
appropriate discipline, up to and including suspension or expulsion and referral to local law
enforcement. Behavioral interventions may be included as a component of the disciplinary actions.
This may include but is not limited to mandatory counseling.
Retaliatory behavior by a student accused of bullying will also incur consequences. False
accusations of bullying will result in disciplinary action taken against the accuser. Any reported
bullying issue will be promptly brought to the attention of the appropriate party: the Pastor or the
Principal or designee, and thereafter investigated.
Reference: The Illinois School Code, 105 ILCS, 5/27-23.7

BULLYING AND CYBERBULLYING
St. Mary School attempts to provide a safe environment for all individuals. Verbal or written
threats made against the physical or emotional well-being of any individual are taken very
seriously. Students making such threats (seriously or in jest, tele-bullying, or online) face
disciplinary action.
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STUDENT RESPONSIBILITIES
No food is to be eaten except at assigned lunch times in the lunch room, except for medical
reasons. No gum or candy is permitted during the school day.
All materials for class (books, pens, pencils, paper. etc.) should be taken to class daily.
Supplies are to be replaced as needed.
No student is permitted to enter any classroom before or after school hours without the explicit
permission and supervision of the classroom teacher. If students wish to have extra help from
a teacher, they must make arrangements with that teacher prior to the actual personalized
instruction time.
Students are expected to move through the hallway in a quiet and orderly manner. Students
are not to skip stairs or run. Pushing, pulling and "horseplay" are not acceptable in school or
at recess. Students are to keep their hands to themselves at all times.
Homework is due on the date assigned; however, exceptions may be made by the teacher for
special circumstances. When students are absent, they must make up missing assignments
according to homework policy.
Students are to refrain from throwing snowballs, stones, or other potentially harmful objects.
All adults, including lunch and playground supervisors, are to be given respect. Teachers and
aides have authority over all students.
Harassment of any type is not tolerated.
Students are expected to take pride in St. Mary School and assist in maintaining its
cleanliness.
Any items brought to school, are to remain off and secured in backpacks and may not
be used on the school campus unless permitted by the teacher/advisor. If a cell
phone/Ipod, etc. is found or used, it will be confiscated and a minor will be issued. All
confiscated cell phones will be returned to parents. St. Mary School assumes no
responsibility for any lost or stolen personal items.
Students will be required to have a signed permission slip to participate in field trips. Fees will
be billed through FACTS in a timely manner.

ACADEMIC INFORMATION
TEXTBOOKS
44

Students use secular textbooks purchased by St. Mary School. Textbooks should be returned
in good condition or a replacement fee will be required.

HOMEROOM PLACEMENT
Many factors are considered when placing students in homerooms. As a result, we cannot
honor parental or students requests for a specific homeroom or teacher.
NO CHANGES will be made after homeroom assignments have been publicized. Only in
extreme cases will a change be considered by of the principal.
HOMEWORK
Homework assignments are given to students in order to foster opportunities for independent
work. Homework will enable the student to practice basic skills and will also provide
challenging enrichment activities. Assignment Notebooks are strongly encouraged for use by
our students.
Parents, we ask that your child have a quiet study time, without television, radio, cassette
players, CD players, etc. We also suggest that you ask to check their work for neatness and
accuracy. If your child indicates that they have no homework, have them review notes that
were given in class. It is also a good practice to have your child read or review math facts.
Length of homework is dependent on the grade level. As a general rule, ten minutes of nightly
homework per grade level is appropriate. Reading each night is strongly encouraged for
student academic development.
Homework assignments are to be neat and completed. All assignments are due the day after
they were assigned, unless otherwise indicated by the teacher. Students returning to school
from an absence will have a one-day grace period per day absent to complete missed
assignments given during their absence. All previously assigned work is due upon their return
to school. No work will be accepted after that time resulting in the loss of credit.
If an assignment is not complete, or forgotten, and is not turned in when it is due a Warning,
Minor, or Major (see Forms) will be sent home to the parents. Parents are asked to sign
the form. The student is to return the form with the completed homework assignment
the next day. Please refer to the “Student Discipline Policy” section on page 42-46 for further
information.
If your child is absent, please make arrangements to have the homework picked up.
Assignments may be picked up in the school office no earlier than 2:00 p.m. and no later than
3:00 p.m. When you phone in your child's absence, you may then request that the
assignment be sent to the office for the day. Call school office before noon to request
homework. Please do not interrupt a class to pick up homework.
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FRIDAY FOLDERS
Friday Folders will be sent home with each student for Grades 1-8. These packets are an
informational tool to the parents. Parents are asked to sign and date each week. All papers
may be kept by the parents. Teachers reserve the right to request the return of special papers
such as test papers.

HONOR ROLL
Students in grades 6-8 have the opportunity of achieving Honor Roll status. The student must
also maintain an appropriate effort grade in all classes including “Specials”. The GPA for
honor roll will be calculated with each academic subject (Reading, Language Arts, Math,
Science, Social Studies, and Vocabulary) counting as one credit, P.E., computers, music, and
art will count as .4, and world language will count as .2. At the end of each trimester, an honor
roll will be published.
In order to qualify for "High Honors", the student must attain a 3.70 average with no grade
lower than a “B” in Religion. In order to qualify for "Honors", the student must attain a 3.30
average with nothing lower than a "B-" in Religion.
A D+ or lower in any subject makes the student ineligible for
Honor Roll.
GRADING CODE – Grades 4-8

Grades K - 3

A+
A
AB+
B
B-

4 = Work Exceeds
Expectations
3 = Work Meets
Expectations
2 = Work Approaches
Expectations
1 = Work Needs
Improvement

=
=
=
=
=
=

100
99 - 96
95 - 93
92 - 91
90 - 88
87 - 85

C+
C
CD+
D
DF

=
=
=
=
=
=
=

84 – 83
82 – 79
78 – 77
76 – 75
74 – 72
71 – 70
69 & Below

INTERIM PROGRESS REPORTS
Grades for students in grades K-8 are available on SchoolSpeak. Parents are encouraged to
use the electronic grading system to monitor their child’s progress. An electronic progress
report will be sent to parents mid trimester if necessary.
REPORT CARDS
Report Cards are issued three times a year on designated dates.

PHYSICAL EDUCATION
Attendance in Physical Education classes is required of all students. If for reasons of health,
physical handicaps, etc., a child cannot participate, parents should notify the teacher
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in writing. If inability to participate is for a period longer than two class periods, a statement
from the child's physician must accompany this notice.
GRADUATION REQUIREMENTS
In order to graduate from St. Mary School, each student must satisfactorily complete the
course of study designed by the state and diocesan authorities. In addition, he/she is required
to pass state and federal constitution tests.
SPECIAL SERVICES - ACADEMIC
St. Mary School strives to meet the individual needs of the students. Teachers will call upon
parents and the St. Mary School RTI process when academic concerns hinder a student’s
progress. Changes of work habits and extra help will often times rectify the situation. When
these avenues do not produce results, St. Mary School will suggest that the parents consider
using the resources of the public school in which the students reside.
If a child meets the standards to receive services set forth by the public school district, it is the
parents’ decision if the child will take advantage of the resources that it provides.
CO-CURRICULAR ACTIVITIES
EUCHARISTIC CELEBRATION
Each Wednesday a Mass is planned and celebrated by the student body at 8:30 a.m.
SACRAMENT OF PENANCE
Second grade students will receive the Sacrament of Confession for the first time in
December. We strongly encourage parents to have their children participate in this sacrament
throughout the year. Please refer to the St. Mary Parish bulletin for the times that this
sacrament is offered.
FIRST HOLY COMMUNION
First Holy Communion is made in a group setting in second grade. The date of First Holy
Communion is in the spring of the year.
SACRAMENT OF CONFIRMATION
Students are confirmed in the eighth grade.
ALTAR SERVERS
Boys and girls in Grades 6-8 may be servers. Students who altar serve for funerals during the
school day must sign themselves out and in at the school office. They are responsible for any
material covered in class and must adhere to the set due dates.
SCIENCE FAIR
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It is mandatory for students in Grade 7 to participate in a school science fair. Students in
Grade 8 may participate in the science fair on a voluntary basis
EXTRA-CURRICULAR ACTIVITIES
BAND
A band program is offered to students in Grades 4 to 8. Parents contract with the band
director for the instructional fee and other materials associated with band membership. Band
may only be dropped at the end of a trimester. We strongly encourage first year band
students to a full year commitment.
CHESS CLUB
Chess Club is offered to students in Grades K to 8.
DRAMA CLUB
Drama Club is offered to students in Grades 6 to 8.
SPORTS & ELIGIBILITY
Extracurricular sports activities are offered to the students in grades 4 to 8. Participation in
any of the above activities will be forfeited if academic achievement appears to suffer because
of participation. Participation will also be forfeited if a student has received a 3rd Major
Offense.
Participation in extracurricular activities assumes students fulfill academic requirements first.
To participate in the athletic program, students must maintain an overall “C” average in all
Religion, Reading, Math, Science, Social Studies, English, Spelling/Vocabulary. Furthermore,
they may not receive an "F" in any one subject (including specials) at evaluation time
(Progress Report and Report Card time).
Grades will be averaged at Progress Report (mid trimester) and Report Card (the end of each
trimester). Failure to maintain the above criteria will result in the student being placed on
probation for two weeks. Beginning the Monday after averaging grades students are not
permitted to participate in practices or games during that time. After that time the students will
be re-evaluated.

6510 INTERSCHOLASTIC ATHLETICS

Interscholastic athletics are a part of the educational process, and are consistent with the philosophy
and goals of the Diocese and local school. The athletic program is an outgrowth of a sound physical
education program and emphasizes good sportsmanship, teamwork, and personal development.
Each local school provides interscholastic sports for boys and girls. Competitive sports are not
permitted below the fifth grade. Where training programs exist before fifth grade; they are not to
include competition between schools. Each local school develops its own specific athletic philosophy,
rules, regulations and eligibility standards for interscholastic sports in accordance with direction
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provided by the Catholic Schools Office. This philosophy and its accompanying policies, rules,
regulations are developed under the direction of the principal in collaboration with local school board
and athletic personnel. Eligibility standards are developed in accord with a school’s athletic
philosophy. When possible, regional consultation is sought before enacting such standards.
Behavioral and academic criteria are considered in setting standards. Students who play on school
teams should be students of the school, so that other eligibility standards can be maintained. Every effort
should be made to schedule athletic events so that they do not interfere with a family’s attendance at liturgy.
No games or practices are scheduled in a parish facility before the last Sunday morning or early afternoon
liturgy has been completed. The superintendent, in collaboration with the principals, develops administrative
regulations general to the interscholastic athletic program and specific to the various sports. (See Appendix
6C and Athletics Handbook) Schools comply with these regulations or discontinue sports programs which
repeatedly do not comply. All athletes in grades 5-8 must show proof of an annual sport physical. 6th grade
physicals as well as sports physicals are a state requirement. Our diocese requires annual physicals of all
athletes in grades 5- 8. without a physical, students will not participate in practices or games. Physicals are
also required for 4 th grade instructional programs and intramurals. This information is required by law on the
first day of school, with an extension time of October 1st for students who begin school on the first day. Any
students entering school after the first day will be allowed 30 days from their entrance date to comply with this
policy. Children can be excluded from school if they are not in compliance with the requirements.
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Concussion Management Policy
The purpose of this policy is to safeguard student athletes by (1) educating student athletes,
school personnel and parents/guardians about concussions, (2) requiring that a student athlete
be removed from play when a concussion is suspected and requiring a licensed health care
professional to provide clearance for the student athlete to return to play or practice, and (3)
implementing the concussion management requirements specified by the Illinois High School
Association and Illinois Elementary School Association.
This policy applies to athletic play occurring in Diocese-sponsored sports programs provided by
elementary, middle and high schools regardless whether the sports program is intramural,
interscholastic, afterschool or provided during the summer (e.g. summer sports camp). This
policy applies regardless of whether the sports activity or program is offered by or through a
Diocese consultant, vendor or partner.

Concussion Signs and Symptoms
A concussion is a traumatic brain injury that interferes with normal brain function. A student
athlete does not have to lose consciousness to have suffered a concussion. Signs and
symptoms of a concussion include the following
Signs Observed by Others
Appears dazed or stunned
Appears confused
Forgets sports plays
Is unsure of game, score,
opponent
Moves clumsily
Answers questions slowly
Loses consciousness (even
briefly)
Shows behavior or
personality changes
Can’t recall events prior to hit
or fall
Can’t recall events after hit or
fall

Symptoms Reported by
Athlete
Headache or “pressure in
head’
Nausea
Balance problems or
dizziness
Sensitivity to light or noise
Double or fuzzy vision
Feeling sluggish or slowed
down
Feeling foggy or groggy
Does not “feel right”
Concentration or memory
problems
Confusion

Removal and Return to Play
Any player who exhibits signs, symptoms or behaviors consistent with a concussion shall be
immediately removed from the game or practice and shall not return to play until cleared in
writing by a licensed heath care professional. If a heath care professional is not immediately
available at the athletic event or practice and an injured student athlete has any of the
described signs, symptoms or behaviors of a concussion, s/he shall be promptly taken to a
facility for appropriate medical evaluation and care.
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A player must be removed from an interscholastic athletics practice or competition immediately if one of the
following persons believes the player might have sustained a concussion during the practice or competition:
• a coach;
•

a physician;

•

a game official;

•

an athletic trainer;

•

the student's parent or guardian or another person with legal authority to make medical decisions for
the student;

•

the student; or

•

any other person deemed appropriate under the school's return-to-play protocol.

A student removed from an interscholastic athletics practice or competition may not be permitted to practice
or compete again following the force or impact believed to have caused the concussion until:
• the student has been evaluated by a treating physician (chosen by the student or the student's parent
or guardian) or an athletic trainer working under the supervision of a physician;
•

the student has successfully completed each requirement of the "return-to-play" and "return to learn"
protocols established for the student to return to play;

•

the treating physician or athletic trainer working under the supervision of a physician has provided a
written statement indicating that, in the physician's professional judgment, it is safe for the student to
return to play and return to learn; and

•

the student and the student's parent or guardian have acknowledged that the student has completed
the requirements of the "return-to-play" and "return-to-learn" protocols necessary for the student to
return to play; have provided the treating physician's or athletic trainer's written statement and have
signed a consent form indicating that the person signing has been informed and consents to the
student participating in returning to play in accordance with the "return-to-play" and "return-to-learn"
protocols and understands the risks associated with the student returning to play and returning to
learn and will comply with any ongoing requirements in the "return-to-play" and "return-to-learn"
protocols. A sample acknowledgement is found in the link below:

•

http://www.ihsa.org/documents/forms/current/Post-concussion%20Consent%20Form%20(RPTRTL).pdf
A coach of an interscholastic athletics team may not authorize a student's return to play or return to
learn.

Licensed Health Care Professional
For purposes of this policy, licensed heath care professional means physicians licensed to practice medicine
in all its branches in Illinois and certified athletic trainers.
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Concussion Policy/Fact Sheet
Information on the school's concussion and head injury policy must be a part of any agreement, contract,
code, or other written instrument that a school requires a student-athlete and his/her parents or guardian to
sign before participating in practice or interscholastic competition. The IHSA/IESA has provided a Concussion
Information Sheet and Sign-Off Form that schools may use to notify athletes and their parents/guardian about
the dangers of concussions and head injuries.
http://www.iesa.org/documents/general/IESA-ConcussionSign-Off.pdf
The parent/guardian of each student athlete and the student athlete shall receive annually a concussion
information sheet and they shall submit written verification(s) that they have read the information. A student
athlete may not participate in practice or competition prior to the school’s receipt of this written verification.
Each school shall also use education materials provided by the Illinois High School Association, and Illinois
Elementary School Association see links below, to educate coaches, student-athletes, and parents/guardians
of student-athletes about the nature and risk of concussions and head injuries, including continuing play after
a concussion or head injury.
http://www.ihsa.org/Resources/SportsMedicine/ConcussionManagement/ConcussionResources.aspx

https://www.iesa.org/activities/concussion.asp
Concussion Oversight Teams (COT)
Each school shall form a Concussion Oversight Team (COT). The COT’s primary function will be to develop
return-to-play and return-to-learn protocols for students believed to have experienced a concussion. The
protocols should be based on peer-reviewed scientific evidence consistent with guidelines from the Center for
Disease Control and Prevention. These teams can contain a range of individuals based on the resources
available to the school in their community or neighborhood but must include one person who is responsible
for implementing and complying with the return-to-play and return-to-learn protocols.
Per the law, each concussion oversight team must include to the extent practicable at least one physician. If
a school employs an athletic trainer, the athletic trainer must be a member of the school concussion oversight
team to the extent practicable. If a school employs a nurse, the nurse must be a member of the school
concussion oversight team to the extent practicable. At a minimum, a school shall appoint a person who is
responsible for implementing and complying with the return-to-play and return-to-learn protocols adopted by
the concussion oversight team. A school may appoint other licensed healthcare professionals to serve on the
concussion oversight team.

Coaches Training
All interscholastic coaches and licensed officials will need to complete a training program of at least two hours
on concussions. Coaches, nurses, and game officials must provide the school with proof of successful
completion of the training. Training must be completed every two years. Head coaches and assistant coaches
must complete the required training. Compliant courses are available on the IHSA and IESA websites. IESA
member schools may access the course through the IESA Member Center. It is recommended all elementary
schools with athletics join the IESA-$75 dues-to allow access to these materials.
Emergency Action Plan
Each school must also develop a school-specific emergency action plan for interscholastic athletic activities to
address the serious injuries and acute medical conditions in which the condition of the student may
deteriorate rapidly. There are certain provisions the plan must include and it must be reviewed by the COT
before being approved by the school. The plan must be distributed to appropriate personnel, posted at the
school, and reviewed annually. Links to sample information may be found below on the IESA website and on
the IHSA website.
http://www.ihsa.org/documents/forms/current/Emergency_Action_Plan_Form.pdf
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Guidelines
The Superintendent or designee is authorized to issue Guidelines for the effective implementation of the
requirements of this Policy.
Compliance
Failure to abide by this Policy or Guidelines will subject employees to discipline up to and including dismissal.

Some Additional Resources
http://www.ihsa.org/documents/sportsMedicine/Concussion%20Protocols.pdf
http://www.iesa.org/documents/general/IESA-ConcussionInfo.pdf
http://www.cdc.gov/headsup/pdfs/schools/tbi_returning_to_school-a.pdf
http://www.cdc.gov/headsup/pdfs/policy/rtp_implementation-a.pdf
http://www.ihsa.org/multimedia/articulate/2015-16/concussion/presentation.html
http://www.catholicmutual.org/Portals/0/Docs/Risk%20Mgmt/CARES/Healthcare/Concussion%20CARES.pdf
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6830 ALLERGIES
If a student has been diagnosed by a physician to have allergies and the necessity to self-administer
and to self-carry an epinephrine auto-injector a signed parent permission notification and a signed
physician authorization must be provided to the local Catholic School either at the start of a new
school year, upon enrollment, or immediately following diagnosis of such requirement. Both the
parental permission and physician authorization will be held on file at the school site where the
student attends.
Accommodation requests are initiated by a parent/guardian to the local Catholic School and include a
physician’s report outlining the severity of the allergy and the recommended actions by the physician
that are medically necessary to avoid any reaction. Administration explains to parents/guardians
what reasonable accommodations they can make. Allergy free is not a credible accommodation that
schools make; however, effective practices to reduce the chance of exposure to allergens may
include, but are not limited to:
• designating a separate table/area for students with an allergy,
• allowing the allergic student to eat at his/her own desk, keeping the same desk year-round to
reduce possible contaminants if there is no common lunchroom,
• limit/prohibit food in classrooms,
• remove food as a reward in classrooms or for celebrations,
• the regular cleaning of classrooms and lunchroom,
• educate school personnel on the management of students with allergies
•
6840 ASTHMA
A school, whether public or nonpublic, must permit the self-administration of medication by a pupil
with asthma or the use of an epinephrine auto-injector by a pupil, provided that:
• The parents/guardians of the pupil provide to the school written authorization for the student to
self-administer medication or for use of an epinephrine auto-injector, written authorization
from the pupil’s physician, physician assistant, or advanced practice registered nurse, and
• the parents/guardians of the pupil provide to the school: the prescription label, which must
contain the name of the medication, the prescribed dosage, and the time at which or
circumstances under which the medication is administered
If a student has been diagnosed by a physician to have asthma and is required due to this diagnosis
to self-administer and to self-carry asthma medication of any type, a signed parent permission
notification and a copy of the prescription must be provided to the local Catholic School either at the
start of a new school year, upon enrollment, or immediately following diagnosis of such requirement.
Both the parent permission and the copy of the prescription will be held on file at the school site
where the student attends. Parents/guardians please be informed that the school and its employees
and agents incur no liability, except for willful and wanton conduct, as a result of any injury arising
from the self-administration of medication or the use of an epinephrine auto-injector by the student.
6850 DIABETES
Students are allowed to self-manage their diabetes in the school setting if they are authorized to do
so by their diabetes care plan. The diabetes care plan should specify the nature of the student’s selfmanagement and may include: allowing students to check blood glucose levels when and wherever
needed; self-administration of insulin; self-treatment of hyperglycemia or hypoglycemia; and allowing
the student to possess, at all times, supplies and equipment necessary for diabetes management
including, but not limited to, syringes, food and drink.
54

If a student has been diagnosed by a physician to have diabetes and to self-administer and to selfcarry diabetes medication a signed parent permission notification and a signed physician diabetes
care plan that would also carry a parent signature must be provided to the local Catholic School
either at the start of a new school year, upon enrollment, or immediately following diagnosis of such
requirement. Both the signed parent notification and the physician diabetes care plan will be held on
file at the school site where the student attends.
Diabetes Care Plan Requirements:
• It is the responsibility of the student’s parents or legal guardians to share health care provider
instructions concerning the student’s diabetes management during the school day.
• The diabetes care plan shall include the treating health care provider’s instructions concerning the
student’s diabetes management during the school day, including the copy of the signed prescription
and the methods of insulin administration.
• The services and accommodations specified in the diabetes care plan shall be reasonable, reflect
the current standard of diabetes care, include appropriate safeguards to ensure that syringes and
lancets are disposed of properly, and include requirements for diet, glucose testing, insulin
administration, and treatment for hypoglycemia, hyperglycemia, and emergency situations.
• A diabetes care plan shall include a uniform record of glucometer readings and insulin administered
by the school nurse or delegated care aide during the school day using a standardized format
provided by the State Board of Education.
• A diabetes care plan shall include procedures regarding when a delegated care aide shall consult
with the parent or legal guardian, school nurse, where available, or health care provider to confirm
that an insulin dosage is appropriate.
• A diabetes care plan shall be submitted to the local Catholic School at the beginning of the school
year, upon enrollment, or immediately after a student’s diagnosis, or when a student’s care needs
change during any given school year. Parents shall be responsible for informing the local Catholic
School in a timely manner of any changes to the diabetes care plan and their emergency contact
numbers.
105 ILCS 145 states (a) A school or a school employee is not liable for civil or other damages as a result of conduct,
other than willful or wanton misconduct, related to the care of a student with diabetes. (b) A school employee shall not be
subject to any disciplinary proceeding resulting from an action taken in compliance with this Act, unless the action
constitutes willful or wanton misconduct.
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Diocese of Joliet
Catholic Schools Office
MEDICAL PROVIDER AUTHORIZATION FORM
PRESCRIPTION MEDICATION
Student’s Name:

DOB:

School:

Grade:

Diagnosis:

DAILY MEDICATION
Medication:

Dosage:

Route:

Frequency:

Start Date:

Stop Date:

Side Effects:

Dosage:

Route:

Frequency:

Start Date:

Stop Date:

Side Effects:

1.
2.
AS NEEDED OR PRN MEDICATION
Medication:
1.

2.
MEDICAL PROVIDER CONSENT
I authorize the school to the give the above medication(s) to this student.
Asthma Inhalers and Epi-Pens Only: This student and his/her parents have been instructed in self-administration and the
student may carry an inhaler or Epi-Pen and self administer at school. Yes £ No £
Print Medical Provider Name:

Date:

Medical Provider Signature:

PARENT CONSENT
I give the school permission to administer the above medications as directed by the medical provider. Inhaler/EpiPen Only: My child may £
or may not £
carry and self-administer.
Parent/Guardian Signature:

Date:

As part of the authorization form, school personnel may contact the medical provider and parent with questions regarding the
medication administration including clarification regarding dosage, side effects or indication of the medication(s) listed above.
Form adapted from the Archdiocese of Milwaukee
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Asthma Medication Form

To be completed by parents.

To: St. Mary School

Authorization for the Self=Administration of Medication
For
Students with Asthma

Name of Parish School

The undersigned, _______________________________________, (hereinafter” Parent(s)”)
Name of Parent or Parents

Are the parent(s) of ______________________________________, (hereinafter “Student”) who is
Name of Student
_________ grade at St. Mary School (hereinafter “School).

Parent(s) of Student hereby authorize(s) and direct(s) the School to allow my/our child, Student, to self-administer
asthma medication pursuant to the written statement of my/our child’s medical provider, a copy of which is attached hereto.
Parents(s) of Student acknowledge that this Authorization is being provided pursuant to the Illinois School Code
(105ILCS5/22-30). In addition, Parent(s) acknowledge(s) that my/our child, Student, has the ability to properly selfadminister such medication as prescribed by my/our child’s medical provider. Parent(s) also acknowledge(s) that by signing
this Authorization, he/she/we are aware that he/she/we must also sign a statement acknowledging that School will not incur
any liability for such self-administration, except for willful and wanton conduct with regard to any injury resulting to my/our
child. Moreover, Parent(s) acknowledge(s) that they are required to sign an Indemnification and Hold Harmless Agreement
with regard to the self-administration of asthma medication by my/our child.
INDEMNIFICATION AND HOLD HARMLESS AGREEMENT
The Parent(s) hereby agree to indemnify, defend, and hold harmless the School, St. Mary School and the Roman Catholic
Diocese of Joliet, its administrators, servants, employees, agents, successors, and assigns (collectively “School Affiliates”),
both in their capacities as representatives of the School, the Parish and/or the Diocese of Joliet, and as individuals, from and
against any loss, actions, responsibilities, obligations, liability, damages, expenses, or claims with regard to the selfadministration of asthma medication by my/our child,
____________________________________ or any other liabilities which may be incurred by or asserted against any of the School
Affiliates, directly or indirectly resulting from the self-administration of asthma medication by my /our child,
__________________________________, with
(Name of Child)

the exception of willful and wanton conduct on the part of any School Affiliates.
_________________________________________

Date: ______________________________

_________________________________________

Date: ______________________________
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5460 CHILD ABUSE
According to the revised Abused and Neglected Child Reporting Act, school principals and teachers are
mandated to report suspicion of abuse or neglect to the Department of Children and Family Services.
According to Illinois School Code licenses/certificates may be suspended and/or revoked if there is proof that
professional school personnel had knowledge of suspected child abuse and/or neglect and did not report it. A

Diocese of Joliet
Parent Guide: Understanding & Preventing Child Sexual Abuse
Dear Parents and Guardians,
The Diocese of Joliet is committed to promoting an environment that will help ensure the safety of children and young people. If
you have participated in a Protecting God’s Children session, you have already received much information.
This brochure is the next step in our efforts to help keep children safe. You are the primary educators of your children, so it is
important that you talk with them personally about their safety. The material in this brochure is designed to give you background
information about sexual abuse, to inform you about other ways to keep your children safe, and to provide you with tips for talking
to your children.
Staff members at the Catholic Schools Office (815-838-2181) and at the Office of Youth Formation (815-221-6147) are
available to help you. Please call them if you have any questions about the material contained in this brochure or if you need more
information.
Sincerely,

Dr. David Castronovo, JD JCD

Chancellor
SOME BACKGROUND INFORMATION
What Is Child Sexual Abuse?
Child sexual abuse is the use of a child for sexual purposes by an adult or an older, more powerful person, including an older child. It is a crime
in all 50 states. Sexual abuse is called incest when it happens between family members.

Who Are the Offenders?
•
•
•

Most sexual abuse is committed by a person the child knows and trusts.
Offenders come from all walks of life and from all social and ethnic groups.
Offenders actively work to develop trusting relationships with children.

•
•

Sexual abuse happens to boys and girls from all social and ethnic groups from infancy to 18 years.
Young children are especially at risk.

Who Is At Risk?

Why Don’t Children Tell?
Some reasons children do not tell are:
• They have been taught to obey adults.
• They promised or have been bribed to keep the abuse secret.
• They have been threatened by the offender and are afraid to tell.
• They feel guilty because they believe that the abuse is their fault and are ashamed to tell.
• They are confused because the offender is someone whom they know and trust.
• They have been convinced that the abuse is normal or okay.
• They are too young to know the touching is not appropriate, especially if someone they know and trust does it.
• They don’t know the words to tell about the abuse.

Do Children Lie About Abuse?
Children rarely lie about sexual abuse. More often, they are afraid to tell.

PROTECTING YOUR CHILDREN
Here are some things you can do:
• Educate yourself about sexual abuse.
• Learn and practice specific guidelines for protecting children from sexual abuse.
• Talk to your children about touching safety.
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•
•

(See Teaching Personal Safety Skills.)
Teach your children personal safety rules before they reach school age.
Allow your children to participate in personal safety instruction.

Safety with Babysitters
•
•

Ask babysitters for references and check them.
Interview babysitters in person. Ask how they discipline children. Ask what if questions to find out how they would cope with tricky
situations.
• Inform them about your family safety rules, including touching safety rules.
• Set other rules for the sitter. (TV, phone use, and friends)
• Make surprise visits to check on them.
• Ask your children what happens when a babysitter is there and whether they like him or her. If they don’t like the babysitter, ask for reasons.
Follow these guidelines even if the babysitter is a family member.

Guidelines for Single Parents
If you are a single parent and are dating, this brings unfamiliar adults into your home.
• Let your new friend know your family’s safety rules, especially about touching.
• Tell him or her that your children have been taught to tell if any of these rules are broken.
• Don’t leave your children alone with a new friend until you know him or her well.
• Ask your children if they like the new person and why or why not.
• Watch your children’s reactions for clues to how they feel.

TEACHING PERSONAL SAFETY SKILLS
Talking openly and honestly sets a tone that helps children feel safe and allows them to talk to you about anything. Talk with them about
touching and private body parts. Here are some tips:
•
Make touching safety a part of your family’s safety rules.
•
Take advantage of everyday teachable moments: bath time, physical play situations, when a child expresses curiosity about his body or
sexuality, and before a child goes out without you.
•
Read a book or view a video on touching safety together with your child.
•
Revisit the conversation. Don’t just talk about this important matter once!

Teach Your Children These Rules
•
•
•
•

It is not okay for someone to touch your private body parts.
It is not okay for someone to touch his or her own private body parts in front of you or to ask you to touch them.
It is not okay for someone to ask you to take your clothes off or to take photos or videos of you with your clothes off.
It is not okay for someone to show you photos or videos of people without their clothes on.

Types of Touches
Teach your children the names of their private body parts. Help them understand that they are the boss of their own body. Explain that there are
three kinds of touches:
• Safe touches. These are touches that keep children safe and are good for their bodies. Safe touches include hugging, holding hands, pats on
the back, and an arm around the shoulder. Safe touches can also include touches that might hurt, such as removing a splinter.
• Unsafe touches. These are touches that hurt children’s bodies, feelings, or spirits, for example, hitting, pushing, pinching, and kicking. This
also includes the sexual touches described in the previous section. Teach children that these kinds of touches are not okay.
• Unwanted touches. These are touches that might be safe but a child doesn’t want. These include the sexual touches discussed earlier. It is
okay for a child to say no to an unwanted touch, even if it is from a familiar person.

For Young Children
Young children remember better how to protect themselves from sexual abuse when they learn and practice a few simple steps so they don’t have
to wonder what to do, or have to stop and think. Children can be taught to follow these three steps when someone breaks the touching rules.
• Say no or words that mean no.
• Get away.
• Tell a grown-up.
Expand your child’s understanding of the third step by teaching the following:
•
Never keep secrets about touching.
•
Always tell about a touching problem even if it has gone on for a long time.
•
Keep telling until someone believes you.

Teach Assertiveness Skills
Children who are assertive are better able to use the safety steps effectively and resist unsafe situations. Assertive behavior includes standing up
straight, looking directly at the person and using a strong, clear voice.
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Safety on the Internet
It is important for parents to educate children
about Internet risks and monitor use of the Internet. Some rules:
• Never give out personal information or use a credit card online without your parent’s permission.
• Never share passwords with anyone.
• Never arrange to meet someone in person
you have met online unless parents go along
with you.
• Never reply to uncomfortable messages. Always tell parents about them.

For Teens or Pre-Teens
Honest, open discussions about sexual values/limits, healthy relationships, and personal safety can make a difference. Teens should:
• Recall that human sexuality is a graced gift from God. Intimate touching and sexual intercourse are morally appropriate only within marriage.
• Know their own wishes, limits and values, and clearly communicate them to their dates. They should listen to their date’s limits and respect
them.
• Notice if their date is not respecting their limits and wishes or if their date’s behavior doesn’t seem right.
• Trust their feelings and intuition. If they are feeling pressured into sex, they have the right to say no.
• Be assertive and act immediately if their limits are reached, even if it means making a scene.
• Understand that it is never too late to say no and never too late to hear no.

More Safety Tips for Teens
•
•
•
•
•
•

Avoid drugs or alcohol, which reduce one’s ability to think clearly and manage one’s behavior.
Always pour your own beverages at a party and keep them in sight. Date-rape drugs can be put in drinks and are often undetectable.
Go to parties with a buddy and look after each other. Always have a safe way home.
Meet a date in a public place or stay around others.
Tell someone about the date, where it will take place, and what time it will end.
Take a cell phone along if possible.

The Bottom Line
•
•
•

No means no whenever a person feels pressured about anything and it should be respected!
If a person says no and the other person continues to touch or to force touch it is abusive behavior.
If a person forces another person to have sexual intercourse, it is rape, a criminal offense.

Safe Families
Being a parent is one of life’s greatest challenges. However, if you have a strong relationship built on a foundation of trust, and your children
have skills in self-management, relationship-building, and problem-solving, they are more likely to make safe choices and set personal safety
boundaries.

For more tips for parents, please visit http://www.cfchildren.org/parentsf/parenttipsf/
If someone has been abused, contact the Illinois Department of Children and Family Services at 1-800-25ABUSE (1-800-252-2873)
Content of this document is adapted from “Keeping Children Safe from Abuse: Tips for Parents and Caregivers” © 2004 Committee for Children
www.cfchildren.org With permission from Committee for children and from the Diocese of Springfield, IL
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1430 MISSING PERSON and HIS/HER SCHOOL RECORD
Each school shall follow the provisions of Section 5(a) of the Missing Children Records Act, 325 ILCS 50/5, which
requires each school to have a system in place that flags records requests for any current or former student reported as a
missing person by the Illinois State police.
The procedure is as follows:
Upon notification by the Illinois State Police of a person's disappearance, a school in which the person
is currently or was previously enrolled shall flag the record of that person in such a manner that
whenever a copy of or information regarding the record is requested, the school shall be alerted to the
fact that the record is that of a missing person. The school shall immediately report to the Illinois State
Police any request concerning flagged records or knowledge as to the whereabouts of any missing
person. Upon notification by the Illinois State Police that the missing person has been recovered, the
school shall remove the flag from the person's record.
1440 REPORTING DRUG VIOLATIONS to AUTHORITIES
Each school shall follow the provisions of the School Reporting of Drug Violations Act, 105 ILCS 127 which provides that
the superintendent of the school or his or her designee shall report all instances of “drug violations” to local law
enforcement officials or to the office of the county sheriff of the municipality or county where the school is located.
a. A “drug violation” is when any of the following occurs on school property, on a public way within 1,000 feet of a
school, or on any property owned, leased, or contracted by a school to transport students to or from school or to
or from a school related activity:
A person knowingly manufactures, delivers, or possesses with intent to deliver, or manufacture, cannabis
in a school, in violation of the Cannabis Control Act, 720 ILCS 550, Section 5.2; or
A person delivers a controlled, counterfeit or look-alike substance to a person under 18 years of age, in
violation of the Illinois Controlled Substances Act, 720 ILCS 570, Sections 401(b) and or 407; or
A person knowingly possesses, procures, transports, stores, or delivers any methamphetamine precursor
or substance containing any methamphetamine precursor in standard dosage form with the intent that it
be used to manufacture methamphetamine or a substance containing methamphetamine, in violation of
the Methamphetamine Control and Community Protection Act, 720 ILCS 646 et seq.

b. Reporting. Upon receiving any report from any school personnel regarding a verified incident involving drugs in
a school or on school owned or leased property, the superintendent or his or her designee shall report such drugrelated incident occurring in a school or school property to the local law enforcement authorities immediately and
to the Illinois State Police. Reports to the Illinois State Police can be made through the School Incident Reporting
System (“SIRS”), a web-based application used by schools to report incidents electronically. Note that reporting
through SIRS does not satisfy the requirement to report the incident to local law enforcement authorities as well.
105 ILCS 5/10-27.1B

1450 REPORTING FIREARMS on SCHOOL PROPERTY to AUTHORITIES
Upon receiving any report from any school personnel regarding a verified incident involving a firearm in a school or on
school owned or leased property, the superintendent or his or her designee shall report such firearm-related incident
occurring in a school or on school property to the local law enforcement authorities no later than 24 hours after the
occurrence of the incident and to the Illinois State Police. Reports to the Illinois State Police can be made through the
School Incident Reporting System (“SIRS”), a web-based application used by schools to report incidents electronically.
Note that reporting through SIRS does not satisfy the requirement to report the incident to local law enforcement
authorities as well. 105 ILCS 5/27.1A, 5/34-8.05
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1460 REPORTING ATTACKS on SCHOOL PRESONNEL to AUTHORITIES
Upon receiving a written complaint from any school personnel, the superintendent or his or her designee shall report an
incident of battery committed against a teacher, teacher personnel, administrative personnel or educational support
personnel to the local law enforcement authorities immediately after the occurrence of the attack and to the Illinois State
Police’s Illinois Uniform Crime Reporting Program no later than 3 days after the occurrence of the attack. Note that
reporting through the Uniform Crime Reporting Program does not satisfy the requirement to report the incident to local
law enforcement authorities as well 105 ILCS 5/10-21.7
5110 NON-DISCRIMINATION

Schools operated under the auspices of the Diocese of Joliet admit students of any race, color, sex,
national and ethnic origin to all the rights, privileges, programs and activities generally available to
students at the schools. Questions and/or concerns regarding discrimination in admissions should be
directed to the principal (if applicable) the pastor (or parish administrator) and the Superintendent of
Schools in the Diocese of Joliet. The names of the elementary and secondary schools can be found
in the OFFICIAL CATHOLIC DIRECTORY, published annually

1140 COMMUNICATION WITH STUDENTS (CONFIDENTIALITY)
Confidentiality generally refers to information given with the understanding it will not be revealed to another
person. Illinois State Law regulates some confidentiality issues i.e. the Mental Health Act, the School Records
Act, the Social Workers Act and the Abused and Neglected Child Reporting Act. Catholic schools follow these
laws, regulations and guidelines as applicable.
Staff members inform students of ground rules regarding confidentiality before receiving confidences.
Students are told that confidences will be respected except in cases of health, life and safety.
The above rules also apply to written communication. Teachers are expected to read what students write.
If a teacher cannot read the assignment, such assignments are not made. If students engage in journal
writing, confidences will be respected except in cases of health, life and safety.
Confidentiality regarding information revealed during school retreats etc. follows the same rules. If student
leaders are used they must understand about reporting confidences.
1220 POLICY OF CHRISTIAN CONDUCT

Our Catholic schools are rooted in a vision and values:

Ø The vision for the Diocese of Joliet Catholic Schools is: an integrated network of vibrant schools that
makes Catholic education available to all within a community of lifelong learners formed in faith,
educated for excellence and sent to serve.
Ø The values for the Diocese of Joliet Catholic Schools are: incorporating faith into the classroom,
balancing challenging courses with a nurturing environment, collaborating with families, holding each
other to a higher standard, and looking ahead.
This vision and these values are based upon the Gospel and summarized by Jesus' command to "...love the Lord your
God, with all your heart, with all your soul, with all your mind, and with all your strength.... You shall love your
neighbor as yourself." (Mk 12:30-31)
In light of our Gospel vision and values, all our parents and their guests at our schools are expected:
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Ø To display a truly Christian attitude in all activities and relationships with adults
and other students. Treat others how we want to be treated.

Ø To be courteous and considerate of others.
Ø To extend courtesy to guests and visitors of the school.
Ø To treat the entire school community with dignity and respect.
Respect for ourselves and everyone who makes up our school community is an essential requirement for a Christian
environment. Children first learn appropriate behavior demonstrated by their parents and other role models. As adults, it
is our charge to help children accept responsibility for their actions and to understand the consequences.
Our whole child approach integrates Catholic doctrine, prayer, sacraments, and moral decision-making with academic
achievement and physical health. This is accomplished in partnership with parents.
The ideal of discipline within Catholic education is to enable students to move from externally imposed discipline to selfdiscipline and finally toward adult discipleship.
As we teach, advocate, and model the virtues and values we wish to instill in our children, we, as adults, must also
enforce rules related to our own behavior, as well as accept responsibility and consequences.

1310 ISSUES REGARDING SCHOOL PERSONNEL
The administration and staff are committed to effective and appropriate communication. If an issue arises it is
first addressed to the person(s) involved. If the issue is not resolved the supervisor of the school staff is
contacted. At the local level, the principal supervises teacher/staff members and the pastor supervises the
principal.
The Catholic Schools Office may be contacted for advice at any time during the process. Before the Catholic
Schools Office acts to resolve the issue, all local recourse is to be exhausted.
If an issue about an individual employee is brought to a supervisor, the employee involved is advised of the
nature of the issue. The employee is given opportunity for explanation, comment or presentation of the facts
as he/she sees them.
If a personnel issue is expressed to the local school board as a whole or to a board member as an individual,
it is referred to the person’s supervisor for study and possible solutions. The employee is given an opportunity
for explanation, comment or presentation to the supervisor of the facts as he/she sees them.
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ACCEPTABLE SAMPLES
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UNACCEPTABLE SAMPLES
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PRINCIPAL’S RIGHT TO AMEND HANDBOOK
The principal reserves the right to amend statements in this Handbook with or without notice. The school will attempt to
keep the parent/guardian informed of all changes as soon as practical.
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Frequently Asked Questions (FAQ) for Schools
Additional Guidance as of September 9, 2020
(subject to change based on new information and updates to existing CDC guidance)
Management of Ill Students and Staff
1. What actions should be taken by students/staff sent home with COVID-like symptoms? (Updated
8/13/20)
All students and staff sent home with COVID-like symptoms should be diagnostically tested.
Student and staff should remain home from school until they receive the test results.
Students and staff who are confirmed or probable cases of COVID-19 must complete 10
calendar days of isolation from the date of first symptom onset and be fever-free for 24 hours
without use of fever-reducing medications and other symptoms have improved before returning
to school.
Students and staff returning to school after experiencing COVID-like symptoms but being
diagnosed with a non-COVID illness must meet the criteria for returning to school for the illness
with which they have been diagnosed. At a minimum, the individual must be fever-free for 24
hours without the use of fever-reducing medication and have had no diarrhea or vomiting in the
previous 24 hours. Other diseases have specific criteria for when a student or staff member can
return to school 1. Follow school health policies and communicable disease guidance for those
illnesses. A health care provider’s note documenting the alternative diagnosis or a negative
COVID-19 test result should accompany a student or staff member returning to school with an
alternative diagnosis after experiencing COVID-like symptoms. Schools and districts should assist
families in locating free or reduced cost medical clinics for assistance where needed.
Students and staff with COVID-like symptoms who do not get tested for COVID-19 and who do
not provide a healthcare provider’s note documenting an alternative diagnosis, must complete
10 calendar days of isolation from the date of first symptom onset and be fever-free for 24
hours without use of fever-reducing medications and other symptoms have improved before
returning to school.
Medical evaluation and COVID-19 diagnostic testing is strongly recommended for all persons
with COVID-like symptoms.
2. If a student is sent home sick with suspected COVID-19 symptoms (e.g., cough, fever, diarrhea,
shortness of breath, etc.), must all their siblings/household members be sent home as well and
quarantined for 14 calendar days? (Updated 8/19/2020)
Yes, if one of the household members is being evaluated for COVID-19, the rest of the household must
be quarantined until an alternative diagnosis is made or negative result received. If the sick student
becomes a confirmed case (i.e., tests positive for COVID-19) or a probable case (i.e., has COVID-like
symptoms and is epidemiologically linked to known case), the local health department (LHD) conducting
contact tracing will place household contacts, including siblings, in quarantine for 14 calendar days. The
health department also will provide guidance on how to safely quarantine and isolated within the
household.
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3. How many symptoms does a person need to have to be considered suspect COVID-19? (Updated
8/18/2020)
Students and staff exhibiting one or more COVID-like symptoms in children should be immediately
isolated, and evaluated. Schools should evaluate each student/staff to determine if this symptom is new
or if it is part of an existing condition for this student/staff.
4. Our current school policy recommends sending children home with a temperature of 100.0oF or
greater. The ISBE and CDC guidance both say 100.4oF or greater. Which should we use?
For consistency with CDC and Illinois Joint Guidance for Schools, it is recommended that schools use
o
F as the threshold for fever.
5. If the sick person has a known condition causing the symptoms, e.g., allergies, migraine, etc., can
this be taken into consideration?
Every symptomatic person should be evaluated by their healthcare provider on a case-by-case basis and
decisions to test for COVID-19 should be based on their personal health history. Diagnostic testing is
strongly encouraged whenever an individual experiences COVID-like symptoms as it is possible to have
COVID-19 and other health conditions at the same time. Early diagnosis can prevent further
transmission. Individuals who have undergone testing should remain home away from others while
waiting for COVID-19 test results.
6. If someone has previously tested COVID-19 positive, do they need to be sent home if ill or do they
need to be quarantined if named as a close contact? (Updated 8/20/2020)
Individuals who tested COVID-19 positive within the past 3 months by PCR or Antigen test should not
have a suspicion of COVID-19 reinfection, and therefore, do not need to be excluded, isolated or
quarantined for a period of 3 months prior to onset date or specimen collection date if asymptomatic.

Contacts to Cases
7. What is contact tracing?
Contact tracing is used by health departments to prevent the spread of infectious diseases. In general,
contact tracing involves identifying people who have a confirmed or probable case of COVID-19 (cases)
and people who they came in contact with (close contacts) and working with them to interrupt disease
spread. This includes asking people with COVID-19 to isolate and their contacts to quarantine at home
voluntarily.
8. Who is a close contact?
A close contact is anyone (with or without a face covering) who was within 6 feet of a confirmed case of
COVID-19 (with or without a face covering), for at least 15 minutes throughout the course of a day. The
period of close contact begins 2 calendar days before the onset of symptoms (for a symptomatic person)
or 2 calendar days before the positive sample was obtained (for an asymptomatic person). If the case
was symptomatic (e.g., coughing, sneezing), persons with briefer periods of exposure may also be
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considered contacts. Close contacts to a confirmed case of COVID-19 are required to remain in
quarantine at home for 14 calendar days starting from the last day of contact with the confirmed case.
9. Who will do contact tracing?
Contact tracing will be performed by the Local Health Department (LHD), sometimes in partnership with
DPH or a community-based organization. However, schools can assist the LHD by identifying all close
contacts with a confirmed case. Documentation of assigned seats and taking photos of assembled
classes can be useful in helping schools determine who was within 6 feet of a given case.
Schools must be aware of records and confidentiality laws pertaining to school student records,
including exceptions for release of information in the event of an emergency and requirements to notify
parents and create a record of emergency releases of information. (105 ILCS 10/6(a)(7); 23 Il. Admin.
Code 375.60).
10. Is contact tracing only performed when a positive test is received?
Contact tracing is performed for a confirmed case (laboratory confirmed positive) or a probable case
(person with clinically compatible COVID-like symptoms and epidemiologically linked (known exposure)
to a confirmed case or testing positive by an antigen test).
11. If a confirmed or probable COVID-19 case is identified in a classroom, or on a school bus, who will
be considered close contacts that need to be quarantined for 14 calendar days? Will this include
the entire classroom or all the students on the bus?
Exposure in a classroom should be limited to everyone with whom the confirmed or probable COVID
case had close contact, within 6 feet, for at least 15 minutes throughout the course of a day. Exposure
on a bus must include everyone who sat within 6 feet of the confirmed or probable COVID case for 15
minutes or longer. A possible approach to identifying close contacts on a bus would be to include
persons who sat 3 rows in front and 3 rows behind the confirmed or probable COVID case.
12. If the close contact and the COVID case were both wearing their cloth face coverings when the
exposure occurred, is the close contact still required to be quarantined?
Yes. While there is strong evidence that face coverings significantly reduce the risk of infection, the
likelihood for transmission cannot be ruled out.
13. Is a healthcare provider’s note required to return to school after a ‘close contact’ to a case
completes 14 calendar days in quarantine? (Updated 9/9/20)
Persons who remain asymptomatic throughout 14 calendar days of quarantine do not need a healthcare
provider’s note to return to school. During the quarantine period, a contact tracer will be closely
monitoring the contact to confirm they remain asymptomatic.
14. What is the definition of an outbreak in schools?
Two confirmed cases of COVID-19 infections occurring within 14 calendar days of each other in
individuals in the same classroom would meet the case definition for an outbreak. This is because the
cases would be epidemiologically linked (known exposure to) with respect to place (same classroom)
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and time (within 14 calendar days). This would prompt an investigation by the LHD that may result in
recommendations for testing and quarantining all students/staff in the affected classroom.
15. If a student or staff member is identified as a close contact to a person with COVID-19 and is
instructed to quarantine for 14 calendar days, do their household members and close contacts
also have to quarantine? (Updated 9/9/20)
No, contacts of a person who is a close contact to a COVID-19 case do not need to self-quarantine unless
they develop symptoms or if the person identified as the close contact develops COVID-19. They should,
however, monitor themselves closely for symptoms of COVID-19 and if they become symptomatic, selfisolate and seek medical evaluation/testing.

Special Situations/Other Groups
16. Can the school nurse administer nebulizer treatments on campus?
Where possible, nebulizer treatments should be scheduled to be administered at home or the student
may switch to metered dose inhalers with spacers for use at school. Nebulizer treatments, if required to
be administered at school, should be done in a separate room with only the school nurse and student
present. Nebulizer treatments should be administered to only one student at a time. If a window or fan
is available, open the window and vent the fan to blow out of the window. The person administering
the treatment should wear personal protective equipment (PPE) including a fit-tested N95/KN95
respirator, a face shield or goggles, gown, and gloves. Hand hygiene (washing) should be performed
before donning (putting on) and after doffing (removing) PPE. Upon completing the nebulizer treatment,
the student should perform hand hygiene. The room should be left vacant for a period of time
(suggested minimum of 2 hours) then thoroughly cleaned and disinfected. Consult with individual
student health care providers, if applicable, and Individualized Education Program (teams to determine
the best modality to meet students’ needs on an individualized basis. Appropriate consents must be
obtained for communication with outside providers. Review IEPs, 504 Plans, asthma action plans, or
Individualized Health Plans to determine if these plans will need to be amended or modified.
17. Playing of some music instruments and singing are recognized as ways COVID-19 can be spread
more easily by respiratory droplets. How can we prevent transmission in band or music classes?
Whenever possible, hold music classes outside. When possible, music classes held indoors should occur
in well-ventilated spaces and if possible, with windows open. Ensure students (and teachers) are
physically distanced from each other by at least 6 feet and consider increasing the amount of social
distancing more than 6 feet if space allows. Have students in one line or stagger spacing to ensure
maximum distancing. Students should not face each other. Instruments where air is blown into or
through should be turned so that expelled air does not go towards others. Consider using instrument
covers to prevent spread.
18. Occasionally, students share music, equipment, and even instruments. How do we manage these
situations?
Avoid sharing instruments. If instruments must be shared (e.g., drums), they should be cleaned and
disinfected between students 2. Music reeds and mouthpieces should not be shared. Note that some
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instrument surfaces may be damaged by cleaning and disinfecting products, so contact your instrument
dealer for guidance on disinfection, and follow the manufacturer’s instructions for cleaning. Discourage
the sharing of music stands so that students do not inadvertently move closer to each other to see the
music.
19. If an athlete is diagnosed with COVID-19, is it up to the school to notify all other teams that the
athlete has been in contact with?
Yes – the school should make generic notifications to other schools and teams with which the confirmed
or probable COVID athlete may have had contact without identifying the person’s name. Provide
minimal information to protect confidentiality, but enough for the school to respond as needed. The
LHD can assist in making this notification.
20. What is the role of the Local Health Department in a situation involving an athlete diagnosed with
COVID-19?
The LHD will conduct contact tracing to identify close contacts (including household, social, and sportrelated) to the case and place them in quarantine for 14 calendar days.

Testing
21. What is the average amount of time after receiving a COVID test that results will be received?
Turnaround time (TAT) for laboratory test results is dependent on laboratory capacity. Typically, the TAT
for test results from the state lab is 2-3 calendar days. The TAT can increase when the demand for
testing is high. Private reference labs may be able to offer a shorter TAT and should be considered as an
option for testing.
22. Can the school be notified of a confirmed or probable case as quickly as possible?
Schools should ask parents/guardians to notify the school as quickly as possible with any confirmed or
probable COVID-19 cases. It is important that schools communicate this expectation to
parents/guardians early and often. The local health department (LHD) will also receive a report of a
confirmed or probable case from either a lab or provider. However, the report does not necessarily
include school information (unless the school was the test submitter). This means that the LHD must
obtain this information by interviewing the case/parent/legal guardian. The LHD will notify the school as
soon as they have acquired the school information. Schools should identify a point of contact for LHDs,
including someone who can be reached after hours.
23. If a student or staff member presents a note or negative COVID-19 test result, for how many days
is that test result valid?
A negative polymerase chain reaction (PCR) test is valid only for the day on which it was reported. It
denotes that on the day that the sample was collected, the individual being tested did not have any
detectable virus in their system. Because the incubation period (time from exposure to infection) for
COVID-19 is 2-14 calendar days, a person with a negative test may still develop infection at some point
during the incubation period.
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Personal Protective Equipment (PPE)
24. What PPE is required to work in or attend school?
All persons on school grounds including students, teachers, school nurses, administrative and secretarial
staff, food service personnel, custodial staff, public safety personnel, etc., must wear a face covering at
all times when in school or in transit to and from school via group conveyance (i.e., school buses), unless
a specific exemption applies.
25. What is the primary purpose of a face covering?
The primary purpose of a face covering is to prevent the wearer from potentially exposing or infecting
others. To be effective, face coverings must be worn properly and must completely cover both the nose
and mouth.
26. How should cloth face coverings be cleaned and stored?
Personal cloth face coverings should be taken home, laundered daily, dried in a dryer, and reused.
Personal cloth face coverings should be stored between uses in a clean sealable paper bag or breathable
container.
27. When should a face covering be changed?
Face coverings must be changed immediately if soiled, wet, or torn.
28. Can face coverings be removed at certain times? (Updated 9/9/2020)
Yes – face coverings may be temporarily removed at school:
When eating
When outdoors and physical distancing of at least 6 feet can be maintained
When playing a musical instrument outdoors with at least 6 feet social distancing
If using a face shield when other methods of protection are not available or appropriate
(https://www.isbe.net/Documents/IDPH-Update-Appropriate-Use-Face-Shields.pdf)
While children are napping with close monitoring to ensure no child leaves their designated
napping area without putting their face covering back on
For staff, when alone in classrooms or offices with the door closed
Strict adherence to social distancing should be maintained when face coverings are removed in limited
situations.
29. What if a student or staff member is unable to tolerate wearing a face covering? (Updated 9/9/20)
Individuals who have a condition or medical contraindication (e.g., difficulty breathing) that prevents
them from wearing a face covering are required to provide documentation from the individual’s
healthcare provider. These persons may wear a face shield in lieu of a face covering; however social
distancing must be strictly enforced. Measures to reduce risk of exposure for these persons should be
implemented where possible.
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30. What practices should be followed for children during naptime? (Updated 9/9/20)
Ensure that children’s naptime mats and cots are spaced at least 6 feet apart as much as possible.
Consider placing children head to toe to further reduce the potential for viral spread. Use bedding
(sheets, pillows, blankets, sleeping bags) that can be washed weekly. Keep each child’s bedding separate
and stored in individually labeled bins, cubbies, or bags. Label cots and mats individually for each child.
Face coverings can be removed while children are napping with close monitoring to ensure that no child
leaves their designated napping area without putting on their masks. Children should be instructed to
not talk or sing during nap time. Where possible, provide good ventilation where the children are
napping, opening windows when feasible and incorporating fresh air into the ventilation system.
31. What PPE is required by school nurses who are assessing a student or staff member reporting
COVID-like symptoms? (Updated 8/18/2020)
If the nurse is screening a sick individual, it will be safest for them to be wearing a fit-tested N95 mask,
eye protection with face shield or goggles, gown, and gloves. When performing clinical evaluation of a
sick individual, school nurses will use enhanced droplet and contact transmission-based precautions.
Staff performing this evaluation should use appropriate personal protective equipment (PPE) including:
Fit-tested N95 respirator
Eye protection with face shield or goggles
Gown
Gloves
Any staff member who may be involved in the assessment or clinical evaluation of a student or staff
member with COVID-like symptoms should be trained on the type of PPE required and how to don (put
on) and doff (remove) it correctly and safely.
Respirators such as N95s must be used as part of a written respiratory protection program. 3 OSHA
requires that N95 masks be fit tested prior to use. This is an important step to ensure a tight fit for the
mask to be effective in providing protection.
32. Can a face shield be worn instead of a face covering?
Because respiratory droplets may be expelled from the sides and bottom of face shields, they do
not provide adequate 'source control' and should only be used as a substitute for face coverings in the
following limited circumstances:
Individuals who are under the age of 2
Individuals who are unconscious, incapacitated, or otherwise unable to remove the cover
without assistance
Students who provide a health care provider’s note as documentation that they have a medical
contraindication (a contraindication or condition that makes masking absolutely inadvisable) to
wearing a face covering
Teachers needing to show facial expressions where it is important for students to see how a
teacher pronounces words (e.g., English learners, early childhood, foreign language, etc.).
However, teachers will be required to resume wearing face coverings as soon as possible.
Preferred alternatives to teachers wearing face shields include clear face coverings or video
instruction. There must be strict adherence to social distancing when a face shield is utilized.
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33. Who has the credentials to be able to provide a medical note or perform a routine health checkup? (Updated 9/9/20)
IDPH recommends that a healthcare provider licensed to practice medicine in all branches of medicine,
as defined in 105 ILCS 5/27-8.1, be referred to for providing medical notes and performing routine
health check-ups.
34. How should schools handle students with IEPs or 504 plans who cannot tolerate a face covering or
a face shield?
Students with an Individualized Education Program (IEP) or 504 Plan who are unable to wear a face
covering or face shield due to a medical contraindication may not be denied access to an in-person
education if the school is offering in-person education to other students. Staff working with students
who are unable to wear a face covering or shield due to a medical contraindication should wear
approved and appropriate PPE based on job specific duties and risks and maintain social distancing as
much as possible. Other students should also remain socially distant from students who are unable to
wear a face covering or face shield due to a medical contraindication. Schools should consult with their
local public health department regarding appropriate PPE for these situations.
35. Can athletic face coverings, e.g., neck warmers be used as a substitute for cloth face coverings?
CDC recommends that people wear cloth face coverings in public settings and when around people who
don’t live in your household, especially when other social distancing measures are difficult to
maintain. Cloth face coverings are recommended as a simple barrier to help prevent respiratory
droplets from traveling into the air and onto other people when the person wearing the cloth face
covering coughs, sneezes, talks, or raises their voice. This is called source control. It is not known
if athletic face coverings/neck warmers provide any benefit as source control to protect others from the
spray of respiratory particles. CDC does not recommend use of athletic face coverings/neck warmers as
a substitute for cloth face coverings.
36. Can you provide recommendation on cleaning?
Schools should follow CDC’s guidance for cleaning and disinfecting public spaces, workplaces,
businesses, schools and homes. Cleaning and disinfection products should not be used by children or
near children, and staff should ensure that there is adequate ventilation when using these products to
prevent children or themselves from inhaling toxic fumes.
37. What kind of PPE is required for staff who clean areas used by a suspected or known COVID case?
(Updated 8/20/20)
If a janitor is cleaning an area used by a suspected or known COVID case, it will be safest for them to be
wearing a fit-tested N95 mask, eye protection with face shield or goggles, gown, and gloves.
38. Can clear face coverings be utilized? (Updated 9/9/20)
While cloth face coverings are strongly encouraged to reduce the spread of COVID-19, CDC recognizes
there are specific instances when wearing a cloth face covering may not be feasible. In these
instances, parents, guardians, caregivers, teachers, staff, and school administrators should
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consider adaptations and alternatives whenever possible. They may need to consult with healthcare
providers for advice about wearing cloth face coverings.
People who are deaf or hard of hearing—or those who care for or interact with a person who is hearing
impaired—may be unable to wear cloth face coverings if they rely on lipreading to communicate. This
may be particularly relevant for faculty or staff teaching or working with students who may be deaf or
hard of hearing. In this situation, consider using a clear face covering that covers the nose and wraps
securely around the face. If a clear face covering isn’t available, consider whether faculty and staff can
use written communication (including closed captioning) and decrease background noise to improve
communication while wearing a cloth face covering that blocks your lips.
In addition to those who interact with people who are deaf or hard of hearing, the following groups of
teachers and staff may also consider using clear face coverings:
o Teachers of young students (e.g., teaching young students to read).
o Teachers of students who are English language learners
o Teachers of students with disabilities

School Closure
39. If there is a confirmed or probable case of COVID-19 within a school, what are the
recommendations for school closure?
Decisions for temporary closure of a school will be made by school leaders in consultation with the LHD
during its investigation of a case or cluster of cases. If the LHD determines that there is a risk to the
school community, the school may be closed temporarily for cleaning and disinfection. This initial shortterm dismissal allows time for the local health officials to gain a better understanding of the COVID-19
situation impacting the school. This also allows the local health officials to help the school determine
appropriate next steps, including whether an extended dismissal duration is needed to stop or slow
further spread of COVID-19.
40. Are there alternative strategies to school closure that may be considered or employed?
Alternative strategies, less drastic than closure, might include:
Quarantining the affected classroom where social distancing is challenging (e.g. early
childhood).
Suspending affected classes or closing playgrounds.
Canceling non-essential activities and meetings.
Keeping students in constant class groups or classrooms and moving teachers routinely between
classes.
Increasing spacing between students in classes.
Shortening the school week.
Staggering school start and lunch/break times across year groups or classes.
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Communication and Reporting
41. Are schools required to report information to the local health department including cases, type
and onset of symptoms, number of exposed persons, etc.?
Yes – schools must cooperate with the LHD to provide relevant information needed for mitigating the
spread of COVID-19 infection and must be reported to the LHD for use in surveillance and contacting
tracing public health activities. Schools must be aware of records and confidentiality laws pertaining to
school student records, including exceptions to release of information in the event of an emergency, and
requirements to notify parents and create a record of emergency releases of information. (105 ILCS
10/6(a)(7); 23 Il. Admin. Code 375.60).
42. Is there a template letter for schools to use when notifying parents/guardians, students, and staff
of a case of COVID-19?
Yes, a template letter can be found here:
https://www.isbe.net/_layouts/Download.aspx?SourceUrl=/Documents/Case-School-sampleletter.docx.
43. Is it a Family Educational Rights and Privacy Act (FERPA) violation to notify the LHD/IDPH or staff
and parents of a confirmed or probable case(s) in our school?
No – a laboratory confirmed case of COVID-19 is reportable within 3 hours to the Local Health
Department per the Communicable Disease Code. Identifiable information on a student or staff
member including name and contact information, is reportable to IDPH or to the local public health
authority for any notifiable disease or condition.
Schools must be aware of records and confidentiality laws pertaining to school student records,
including exceptions to release of information in the event of an emergency, and requirements to
notify parents and create a record of emergency releases of information. (105 ILCS 10/6(a)(7); 23 Il.
Admin. Code 375.60).
44. Does contact tracing violate the Health Insurance Portability and Accountability Act (HIPAA)?
No. The HIPAA Privacy Rule allows for reporting by covered entities to public health for the purpose of
preventing the spread of infectious diseases. HIPAA recognizes the legitimate need for public health
authorities, and others responsible for ensuring public health and safety, to have access to protected
health information to carry out their public health mission 4.
45. If we have a case of COVID-19 in a student at our school, what is our responsibility for notifying
schools attended by siblings of the case?
There is no need to notify a school attended by siblings of a sick individual. If the sick individual tests
positive for COVID-19 or becomes a probable case, the LHD conducting contact tracing will place siblings
in quarantine for 14 calendar days and facilitate parental notification to the school(s) attended by
siblings of the case.
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46. Besides public health authorities, who should be notified of a case of COVID-19 at our school?
Must we notify the entire district, or only the classroom or the building?
Communication of a confirmed or probable case of COVID-19 to the district and school community
should align with the school’s policy for notification of cases of communicable diseases. The
communication message should counter potential stigma and discrimination. In such a circumstance, it
is critical to maintain confidentiality of the student or staff member as required by the Americans with
Disabilities Act, the Family Education Rights and Privacy Act, and the Illinois School Student Records Act

Travel Restrictions
47. Are there any current domestic or international travel restrictions for which we should be
monitoring and excluding students and staff? (Updated 9/9/20)
There is widespread, ongoing transmission of novel coronavirus worldwide. Anyone who has traveled
internationally or domestically where COVID-19 transmission is high or increasing in the past 14 calendar
days should stay home and monitor their health. The CDC updated COVID-19 Travel Recommendations
by Destination on August 25, 2020. Click here to link to this page to identify countries with high
transmission for which 14-day quarantine would be recommended. Information on domestic travel can
be found here. Some Illinois counties or municipalities do require or recommend 14 calendar days of
quarantine for travelers returning from states with high community prevalence of COVID-19. IDPH does
receive frequent notifications of travel-related exposures. If public health is notified that a student or
staff member is a contact to a COVID-19 case as a result of travel, quarantine for 14 calendar days will
be required. As an employer working with vulnerable populations, school administrators may consider
advising staff who travel that they are required to quarantine (if exposed) due to travel.
Cleaning and Disinfection
48. What kind of cleaning and disinfection should our school be doing routinely?
Enhance your standard cleaning and disinfection practices. Increase the frequency of cleaning and
disinfection with a focus on areas that are commonly touched, such as doorknobs, stairwells, light
switches, elevator buttons, etc. Disinfect seats and rails on school buses at least daily. Shared objects
such as toys, games, art supplies, should be cleaned and disinfected between uses. Ensure cleaning and
disinfection products are EPA-approved and used safely and in accordance with label directions.
49. What are exact cleaning requirements for areas used by a suspected or confirmed COVID-19 case?
Areas used by an individual with COVID-like symptoms, e.g., examination room in the school nurses’
office, should be closed off for as long as practical before beginning cleaning and disinfection to
minimize potential for exposure to respiratory droplets. Outside doors and windows should be opened
to increase air circulation in the area. If possible, wait up to 24 hours before beginning cleaning and
disinfection. Environmental cleaning staff should clean and disinfect all areas (e.g., offices, bathrooms,
and common areas) used by the ill persons with COVID-like symptoms, focusing especially on frequently
touched surfaces. For disinfection, most common EPA-registered household disinfectants should be
effective. A list of products that are EPA-approved for use against the virus that causes COVID-19 is
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available here. Personnel performing environmental cleaning should use personal protective equipment
(PPE) including fit-tested N95 respirator, eye protection with face shield or goggles, gown, and gloves.
Resources
1

http://dph.illinois.gov/sites/default/files/publications/commchartschool032817.pdfhttps://www.healthychildren.org/English/family-life/work-play/Pages/When-to-Keep-YourChild-Home-from-Child-Care.aspx
2

https://www.nfhs.org/articles/covid-19-instrument-cleaning-guidelines/
https://issma.net/covidresources.php (Indiana guidance may vary from Illinois)
3

OSHA: https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.134

National Association of School Nurses
https://higherlogicdownload.s3.amazonaws.com/NASN/3870c72d-fff9-4ed7-833f215de278d256/UploadedImages/PDFs/03182020_NASN_Facemask_Considerations_for_Healthcare_Pro
fessionals_in_Schools.pdf
4

https://www.hhs.gov/hipaa/for-professionals/special-topics/publichealth/index.html#:~:text=Background%20The%20HIPAA%20Privacy%20Rule%20recognizes%20the%20l
egitimate,information%20to%20carry%20out%20their%20public%20health%20mission
https://www.hhs.gov/hipaa/for-professionals/special-topics/hipaa-covid19/index.html
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Stay home until symptoms have
improved/resolved per return-toschool criteria for diagnosed
condition4.
Follow provider directions,
recommended treatment & return to
school guidance as per school
policies and IDPH Communicable
Diseases in Schools.

Stay home at least ten3 calendar
days from onset of symptoms
AND for 24 hours with no fever
(without fever-reducing
medication) AND improvement of
symptoms.

Evaluated by
Healthcare Provider

Release from Isolation letter (if
received from their LHD) provided
by the parent/guardian or staff
person, notification via phone,
secure email or fax from the LHD
to the school, OR other process
implemented by your LHD

Documentation
Required to Return
to School

Negative COVID-19 test result OR
heal hca e
ide
e i dica i g
the negative test result

NO

1 Based on available data and science, schools must make local decisions informed by local context in consultation with their local
public health department. This chart should be used in conjunction with the Public Health Interim Guidance for Pre-K-12 Schools
and Day Care Programs1 for Addressing COVID-19.
2 New onset of a symptom not attributed to allergies or a pre-existing condition.
3 Se e el i
c
i ed
e e el ill: a eed i la e f 20 da a e g ida ce f
he i di id al i fec i s
disease physician.

YES

Quarantine for Close
Contacts?

Return to School
Guidance

YES / NO

YES / NO

Status
(Negative COVID-19 diagnostic tests
must be from a specimen collected
up to 48 hours prior to symptom
onset or after and is valid for only the
date the specimen was collected.)

A. COVID-19 diagnostic test
Positive
(confirmed case)
OR
COVID-like symptoms without
COVID-19 testing and exposed
to confirmed case
(probable case)

B. Symptomatic individual with a
negative COVID-19 diagnostic
test

Release from Quarantine letter
(if received from their LHD)
provided by the parent/guardian
or staff member, LHD
notification via phone, secure
email or fax to the school OR
other process implemented by
your LHD

NA

If COVID-19 illness
develops, use the ten-day
isolation period3 guidance for
a COVID-19 case from the
onset date. Testing is
recommended.

Stay home for 14 calendar
days after last exposure to
the COVID-19 case.

NA

E. Asymptomatic
individual who is a close
contact6 to a confirmed
or probable COVID-19
case

Rev. 9/10/2020 Interim Guidance, Subject to updates

After the ten-day exclusion, a
note from parent/guardian
documenting that the ill
student and/or household
contacts are afebrile without
fever-reducing medication and
symptoms have improved

Household Member (e.g., Siblings,
Parent)5

Stay home at least ten3
calendar days from onset of
symptoms AND for 24 hours
with no fever (without feverreducing medication) AND
improvement of symptoms.

NO

Individuals may move to
Columns A, B, or C based on
results of diagnostic testing
and/or clinical evaluation.

D. Symptomatic
individual without
diagnostic testing or
clinical evaluation

4 If the individual has been identified by public health for quarantine or knows they are a close contact to a case, the 14calendar-day quarantine must be completed.
5 Consider quarantine for other close contacts if there was poor adherence to social distancing or use of face coverings.
6 Contacts to close contacts of a case do not need to be excluded unless the close contact becomes a confirmed or
probable case.

Heal hca e
ide
e
with alternative diagnosis

NO

Follow provider directions,
recommended treatment &
return to school guidance as per
school policies and IDPH
Communicable Diseases in
Schools.

Stay home until symptoms
have improved/resolved per
return-to-school criteria for
diagnosed condition4.

YES

C. Symptomatic
individual with an
alternative diagnosis
without
negative COVID-19
diagnostic test

Medical Evaluation and Testing are Strongly Recommended for ALL Persons with COVID-Like Symptoms.

ANY

Decision Tree for Symptomatic Individuals in Pre-K, K-12 Schools and Day Care Programs

COVID-19 INTERIM EXCLUSION GUIDANCE1

